
 
 
 
 
 
 
 
REPORT TO MAYOR AND CITY COUNCIL AGENDA ITEM 

SUBJECT: Amendment to Municipal Code –  
  Submission of Agenda Items 

DATE:  May 20, 2008

 
 

 
 
 

TO:  THE HONORABLE MAYOR 
AND CITY COUNCIL 

 
 

 
 
 

 
Report in Brief 
 
In October 2007, City staff began submitting the Council Agenda materials to the City Clerk two 
weeks prior to the scheduled Council meeting so that review by the City Manager and revisions, as 
needed, can be timely processed. Based on the success and acceptance of this process, the City Code 
needs to be amended in order to make the change permanent.  
 
Staff recommends that Council introduce and read by title only an Ordinance to amend Section 2-1-5 
of the Code regarding receipt of Council meeting materials and distribution of the Council packet. 
 
Background 
 
In the past, Council packet materials were to be received by the City Clerk’s Office not later than the 
Tuesday prior to the scheduled Council meeting.  That scheduled receipt was somewhat difficult for 
the Departments to submit in a timely fashion.  Therefore, if there were changes or additions, it was 
difficult for the City Clerk’s Office to prepare and distribute the packets to Council to allow them 
adequate time to read and formulate questions or concerns prior to the Council meeting.  The 
schedule has been recommended for change to receipt two weeks prior the meeting.  This allows for 
review and revisions to be made in a more careful and deliberate manner.   
 
The trial basis of the process has been in place for several months and seems to be working well.  
There is considerably less last minute change to the packet, except for the occasional situation where 
an unknown element surfaces.    
 
Discussion 
 
It appears that not only does the City Clerk’s Office appreciate this earlier timeline and the 
allowances for more careful checks and clarification, it also appears that staff has accepted this 
method and plans more carefully to meet the deadlines required.  Should it be determined that an 
item does need further refinement, the time is available to so make those changes.  As well, should 
an item need to be pulled, more advance notice is now available. 
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The proposed amendment to the City Code does allow for the City Manager to extend the deadline 
for good cause. This provision will allow items to be included on an agenda that may have not been 
anticipated. In any case, staff will endeavor to produce the agenda for distribution to the Council 
approximately one week before a scheduled meeting.  
 
 
Fiscal Impact 
 
There is no impact on the General Fund. 
 
 
Public Contact 
 
Posting of the City Council agenda. 
 
 
Recommendation for Action 
 
Staff recommends that Council introduce and read by title only an Ordinance to amend Section 2-1-5 
of the Code regarding receipt of Council meeting materials and distribution of the Council packet. 
 
 
 
 

    
Prepared by:  Sue Vannucci, Director of 
Administrative Services and City Clerk 

 
 
    
Mark G. Deven 
City Manager 
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ORDINANCE NO.    
 

AN ORDINANCE AMENDING SECTION 2-1-5 OF CHAPTER 2 OF THE 
WOODLAND MUNICIPAL CODE RELATING TO CITY COUNCIL PROCEDURES 

 
 The City Council of the City of Woodland does ordain as follows: 
 
 Section 1. Purpose and Authority. The purpose of this ordinance is to amend provisions 
of the City of Woodland Municipal Code relating to City Council Agenda preparation and 
distribution procedures and processes.  The City Council enacts this ordinance pursuant to the 
authority granted to cities by Article XI, Section 7 of the California Constitution. 
 
 Section 2. Amendments. Chapter 2 of the Municipal Code is hereby amended to read in 
as follows: 
 
CHAPTER 2. ADMINISTRATION. 
 
Article I.  City Council. 
 
Part A.  Council Meetings. 
 
Sec. 2-1-5. Agenda. 
 All reports, communications, ordinances, resolutions, contract documents or other 
matters to be submitted to the council at a regular meeting shall be delivered to the city clerk not 
later than 5:00 P.M. on the Tuesday two weeks preceding the meeting; however, for good cause 
the city manager may extend this deadline. The city manager or the city clerk, under the direction 
of the city manager, shall prepare the agenda. The agenda shall be delivered to councilmembers 
no later than the Friday preceding the regular Tuesday council meeting to which it pertains and 
shall be made available to the public no later that 10:00 A.M. on the day of the meeting. Agenda 
items submitted later than the agenda deadline shall not be placed on the agenda except in the 
manner authorized by the Brown Act., (Part.; Ord. No. 1317,  2 (part).) 
 
 Section 3. Effective Date and Notice. This Ordinance shall take effect 30 days after its 
adoption and within 15 days after its passage shall be published at least once in a newspaper of 
general circulation published and circulated within the City of Woodland. 
 
 PASSED AND ADOPTED by the City Council of the City of Woodland this ___ day of  
  ,    by the following vote: 
 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
       __________________________________ 
       David M. Flory, Mayor 
 
ATTEST:      APPROVED AS TO FORM: 
 
       __________________________________ 
Sue Vannucci, Director of Administrative,   Ann M. Siprelle, City Attorney 
Services and City Clerk 


