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WOODLAND PUBLIC LIBRARY MISSION STATEMENT

Core Statement
To inform, to enhance the quality of life, and to foster lifelong learning.
Identified Roles Supporting Mission
In support of the mission statement, the following roles are identified:
1. Library as Reference Center: The library actively provides timely, accurate
and useful information for Woodland residents.
2. Popular Materials Center: The library features current, high-demand, highinterest materials in a variety of formats for persons of all ages.
3. Individual’s Path to Learning: The public library is a haven for the American
idea of self-help, and Woodland patrons are encouraged to pursue lifelong
learning.
19300 Legislative Declarations
The Legislature hereby declares it is in the interest of the people and of the state that
there be a general diffusion of knowledge and intelligence through the establishment and
operation of public libraries. Such diffusion is a matter of general concern inasmuch as it
is the duty of the state to provide encouragement to the voluntary lifelong learning of the
people of the state.
The public library is a supplement to the formal system of free public education, a
source of information and inspiration to persons of all ages, and a resource for continuing
education and reeducation beyond the years of formal education, and as such deserves
adequate financial support from government at all levels.
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GOAL

Core Statement
To provide library services to all.
American Library Association Concurrence
In accordance with the mission stated by the American Library Association, the
Woodland Public Library seeks to provide leadership for the development, promotion,
and improvement of library and information services and the profession of librarianship
in order to enhance learning and ensure access to information for all.
Specific Goals
The Library Board of Trustees has developed the following goals in coordination with
Staff:
1. Expansion of humanities programming.
2. Strengthen children’s and young adult materials and programs.
3. Literacy services.
4. Strengthen and improve reference resources and offerings.
5. Effective use of new and developing technologies to provide improved customer
services.
6. Marketing of library services: to increase the general knowledge of the public on
the services the library supplies now and its capacity for new services in the
future.
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ROLES AND RESPONSIBILITIES

Board of Trustees
Core Statement
The Board of Trustees serves as a representative of both the library and the
community and is the governing authority of the public library. The Board shall
therefore represent the interest of the community for relevant and quality services.
It shall be the duty of the Board to determine and adopt written policies for the
Board’s governance and the administration of the library in the areas of fiscal,
personnel and operation. Assisted by the Library Services Director, the Board
shall establish goals and objectives and adopt written policies to govern the
operation, use and services of the library. It shall be the duty of the Library
Services Director to recommend policies for Board action and to carry out and
interpret Board-approved policies. The Board shall be responsible for the hiring
and evaluation of the library administrator; the administrator is responsible for the
hiring, evaluation, supervision and direction of the library employees.
Legislative/Statutory/Ordinances
a. The Woodland Library is established and operated in accordance with California
State Education Code Sections 18900-18965.
b. The Board of Trustees was created by Ordinance No. 1044, Adopted January 17,
1984, which added “Part K. Library Board” to Article VII of the Code of the City
of Woodland.
c. The library shall be managed by five trustees to be appointed for three year terms
by the Mayor with consent of the City Council. No Board member may serve
more than two consecutive terms, although after a lapse of two years from the end
of the last term, the member may be reappointed.
d. The Board shall make an annual report on August 31 to the City Council and to
the State Librarian on the condition of the library.
e. All money acquired by gift, devise, bequest or otherwise for purposes of the
library shall be apportioned to the library fund.
f. The Woodland Public Library Board of Trustees is administrative vs. advisory.
The designated authority includes appointment of Library Services Director;
submission of budget to the mayor and City Council; management of library
including active participation in supervising, directing and administering
programs. Members may be served with a writ of mandamus to compel
performance or be sued for civil damages if they do not exercise their statutory
duties under Education Code Sections 18910-18927. (From an informal opinion
by Marybelle D. Archibald, deputy state attorney general, June 22, 1987.)
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g. The Woodland Public Library and the Board of Trustees are subject to the
provisions of the Ralph M. Brown Act requiring open meetings, as enacted in
1961, it permitted closed sessions for discussing personnel matters. Amendments
in 1985 permit closed sessions on (1) pending or threatened litigation and (2) on
certain property transactions. Amendments in 1987 and 1944 provide for the
following:
1. Agenda
(a) Shall state the full name of the Woodland Public
Library Board and that of any other public agency
empowered to take official action at the meetings.
(b) Shall set forth the time and place of the meetings.
(c) Shall provide a stated time when members of the public
will be heard by board members.
(d) Shall contain a declaration setting forth the time and
place of posting.
2. Emergency Situations
(a) At either a regular or special meeting, matters not on
the posted agenda may be discussed if four of the five
members (or all of a lesser number) present agree that
an emergency situation arose subsequent to posting the
agenda and that this situation involves a disaster which
threatens public safety or work stoppage.
3. Posting
(a) Agenda shall be posted 72 hours in advance of regular
meetings.
(b) Call and notice of special meetings shall be posted in
the same places at least 24 hours in advance.
The
complete text of the Brown Act as amended in 1994 is
available at the library. The Brown Act may be
amended at the will of the Legislature. The most
current amendment applies.
Responsibilities of the Board
1. The Board shall appoint the Library Services Director who will serve at the
pleasure of the Board of Trustees. The director’s compensation shall be fixed by
resolution of the Board within the fiscal limitations established by the City
Council. The Board shall conduct an annual evaluation of the director in the areas
of professional functions, administration and communication. Other library
employees shall be appointed by the city manager, supervised by the Library
Services Director and subject to the personnel rules of the City.
2. The guiding principles of action in fiscal, personnel and administrative areas
constitute “policy” and are the responsibility of the Board of Trustees.
“Procedure” is the method of operation chosen by the director to
implement the policy. The Library Services Director administers the work of the
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3.

4.
5.

6.

library in accordance with the policies and principles laid down by statute,
ordinance and Library Board action.
The Board shall annually review the Planning Document, including Mission and
Goals, to determine the effectiveness of the library and shall remove the top
administrative officer, if necessary, to achieve the level of performance required.
It is the duty of the Board to insure that the community is informed of the services
available at the library.
Regular attendance and active participation are essential for continuity of library
business. Therefore, trustees missing three consecutive meetings without excuse
shall be terminated in compliance with Woodland City Code Sec. 2-7-57.
Board members adhere to all standards, policies, rules and regulations applicable
to patrons of the library without expectation of special consideration.

Library Services Director
1. The Library Services Director provides professional counsel to the Board and has
sole responsibility for the administration of the library within the framework of
policies adopted by the Board. The Director recommends policies for Board
action as occasion demands.
2. The Library Services Director attends all official meetings of the Board Other
than those in which the Director’s own evaluation, salary or tenure are under
discussion. The Director may speak on all subjects under discussion but does not
have the right to vote.
3. The Library Services Director shall be in charge of all properties belonging to the
library and shall be responsible for the direction and the professional development
of staff.
4. The Library Services Director shall be responsible for the selection and purchase
of all books and other materials as set forth in the policy statement on Intellectual
Freedom regarding collection (Print and Non-print).
5. The Library Services Director shall maintain files of minutes, policies, statistical
reports and other material useful to the Board, to the Director and to the staff.
6. The Library Services Director acts as representative of the staff in matters
pertaining to salaries, working conditions or other areas concerned with the
welfare of staff. The Library Services Director is the spokesperson for
suggestions from the staff which may lead to the improvement of library services.
7. The Library Services Director suggests and carries out plans for extending and
improving library services and keeps up with changing conditions and new
methods of library procedure. The Director reports to the Board and to the
general public and prepares regular reports as required by law. The Director
participates with the Board in maintaining an active public relations program.
8. The Library Services Director shall know local and state laws concerning libraries
and shall keep abreast of current changes and developments in library legislation.
The Board acknowledges the right of the Director in his or her official capacity to
take a position on legislation directly affecting the library or staff. The Director
shall keep the Board informed of any such position taken. The Director shall be
encouraged to affiliate with local, state and national library associations, attend
6

professional meetings and cooperate with the Mountain Valley Library System for
the direct benefit of the Woodland Public Library.
9. Complaints, petitions and suggestions from the public are first subjected to the
Library Services Director’s review and disposition. If the situation is not resolved
at that level, a written statement of the situation and a request for a Board hearing
may be made by the person or persons involved. This procedure is to be made
know to the individual(s) by the Director. The Board will then take whatever
action is deemed necessary.
Other Library Employees
1. Other employees shall be appointed by the city manager and shall be subject to
the personnel rules of the City.
2. Holidays, vacation and sick leave for the staff are governed by the general City
personnel policy.
3. Salaries, personnel classification, probationary periods and retirement provisions
for library staff are governed by the general City personnel policy.
Designated Working Relationships
1. A productive and cooperative working relationship between the library trustees
and the Library Services Director is critical to the successful management of the
library. The Library Services Director is the library administrator, with
responsibility for the day-to-day management of the library.
2. The Library Board should endeavor to behave toward library staff members as a
corporate board of directors does with members of the firm for which they are
responsible.
Library Board members shall:
a. Observe the library’s management structure and should not involve
themselves in the daily operation of the library. They should make all
reasonable inquiries as to the library operation through the Library Services
Director.
b. Refrain from initiating discussions of possible changes in library operation or
policy with the Director until they have been discussed with the Board during
a regular meeting and a consensus has been reached. The Library Board is
most effective when it speaks with one voice.
c. Be cognizant of the Director’s many obligations and not expect him/her to be
available on a drop-in basis. Appointments should be scheduled in advance
whenever possible.
d. Refer all library staff suggestions to the Library Services Director; suggest
individual library staff present concerns or suggestions to the Library Services
Director.
Library Board members shall not:
a. Criticize the performance of the Library Services Director or staff unilaterally.
Personnel issues should only be discussed in a closed meeting of the Library
Trustees in accordance with regulations of the Brown Act.
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b. Discuss Library Board business with individual library staff members.
c. Circumvent the authority of the Library Services Director by approaching
staff concerning library operations without first consulting the Library Board
and Library Services Director.
d. Request special privileges of the staff or Library Services Director as a
member of the Library Board of Trustees.

8

EDUCATION AND TRAINING

Staff Conferences, Workshops, Professional Meetings
It is the policy of the library to provide consistent quality service to the public
through a formal program of in-service and continuing education for staff. Therefore, the
policy provides for the budget to include the payment of expenses for staff, including the
Library Services Director, to attend conferences, workshops and professional meetings
that have a direct benefit to the woodland Public Library.
Trustee Conferences, Workshops, Professional Meetings
It is the policy of the trustees to provide for the payment of expenses for trustees to
attend conferences, workshops and professional meetings that have a direct benefit to the
Woodland Public Library and to provide therefore in the annual budget.
State and National Association Dues
Payment for state and national association dues for Board members shall be provided for
in the annual budget.
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INTELLECTUAL FREEDOM

Core Statement
It is the library’s mission to build a collection that includes materials and information
on current and historical issues, presenting a wide range of views. The library makes its
collections and services equally available to every member of the community the library
serves. The library challenges all attempts to limit free expression of ideas or access to
those ideas. The library has adopted the “Library Bill of Right” (Appendix A), “Free
Access to Libraries for Minors” (Appendix B), “Access to Children and Young People to
Videotapes and Other Nonprint Formats” (Appendix C) and “Woodland Public Library
Selection Policy”.
Print Collection
1. The collection of books and other materials is in support of the mission and goals
of the library.
2. Books and/or library material selection is and shall be vested in the Library
Services Director and, under Director’s direction, such members of the
professional staff as are qualified by reason of education and training. The Board
of Trustees is responsible for the oversight of collection development and
maintenance and is informed of current acquisitions on a quarterly basis.
Therefore, any book or library material so selected shall be held to be selected by
the Board.
3. The professional staff shall select materials either to be purchased or to be
removed, but it is part of the Board’s oversight of library operations to be
ultimately responsible for the overall quality and adequate subject coverage of the
collection. An inventory shall be maintained by library staff to assist the Board of
Trustees in this duty.
4. No book and/or library materials shall be excluded because of the race,
nationality, or the political or social views of the author.
5. This Board believes that censorship is a purely individual matter and declares
that, while anyone is free to reject for himself or herself such books which the
individual does not approve, he/she cannot exercise this right of censorship to
restrict the freedom to read of others.
6. This Board defends the principles of the freedom to read and declares that
whenever censorship is involved, no book or other library material shall be
removed from the library save under the orders of a court of competent
jurisdiction.
7. The Board accepts the procedures of the Library Services Director for
“Reconsideration of Materials” (Woodland Public Library Selection Policy).
Non-print Collection
1. Videocassettes
The library acquires, makes available, and encourages the use of videocassettes to
serve the general information, education, and recreation needs of the community. The
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intent is to complement rather than duplicate collections usually found in video rental
stores. The library is not responsible for alterations or additions to the original
material nor for the damage to users’ playback equipment. It shall be the
responsibility of the patron to abide by current copyright laws. (Adopted July 1,
1991)
2. Computers
The library will promote computer literacy by providing public access to computers
as resources allow. The library reserves the right to restrict their use as the Library
Services Director deems necessary. The library accepts no responsibility for damage
to the patron’s software and/or data materials used in library computers. (Adopted
July 1, 1991)

11

Internet Access Policy for the Woodland Public Library

I have read and agree to comply with the following as a condition of use:





Please safeguard your privacy when using the Internet. I acknowledge that
the library strives in all cases to protect privacy; however, the nature of
public access computers prohibits a complete guarantee of privacy. I will use
caution and judgment in all my uses of public Internet computers.
Computer and Internet settings cannot be changed. Additional software of
files cannot be installed or downloaded to library computers.
I have read and agree to the Woodland Public Library’s Internet Access
Policy below.

The Woodland Public Library offers public access to the Internet in order to provide
equal access to information and resources which meet the educational, informational, and
recreational needs of all members of the Woodland community. Users should be aware
that the Internet is a global entity. While the Internet offers unprecedented opportunities
to enlarge the scope of information available to all users, it is an unregulated medium in
which any person, institution, or group in the world can post data. The Woodland Public
Library does not monitor and has no control over the information available on the
Internet and cannot be held responsible for the content, accuracy, or quality of
information which the user may find controversial or offensive. The Library is
responsible only for the content of the Woodland Public Library Home Page, which
presents information about the library and guides users to recommended informational
sites beyond library walls. As is the case with other resources in the Library collection,
any restriction of a child’s access to the Internet is the responsibility of the parent/legal
guardian.
Acceptable Use:
Internet workstations must be used in a responsible manner, respecting the rights of
others, and taking care with the use of the equipment. Use of the Internet must be
consistent with the Woodland Public Library’s Rules and Regulations Governing Public
Behavior. Computer and Internet settings may not be changed. Additional software or
files may not be installed or downloaded to any library computer.
The workstations may not be used for any fraudulent or unlawful purpose, including any
activities prohibited under any applicable federal, state, or local laws. It is the user’s
responsibility to be aware of the display of any notices concerning the copyright of
information on the Internet. A work protected by copyright may not be copied without
permission of the coyright owners, except as permitted by the principles of “fair use”.
Any responsibility for the consequences of copyright infringement lies with the user.
The Internet workstations are in public areas and privacy cannot be guaranteed. The City
of Woodland is committed to providing an environment free of harassment. Users may
not display on screens and/or printers materials which may be reasonably construed to be
obscene or otherwise objectionable by community standards. Adopted 05/05/08
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Provision of New Technology
To promote the use of new technology in the library where doing so is cost effective,
provides greater opportunities for the public and supports the library’s mission and goals.
It is the library policy to determine the need for various new technologies, to research the
costs and benefits of providing these and, insofar as doing so supports the library’s
mission, to provide public access to new technology that facilitates and enhances public
access to information, education and culture.
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CIRCULATION OF MATERIALS

Core Statement
In order to make materials available to all patrons on an equal basis, the library will
set policies for the length of loan period, renewals, reserves, and fines. The library will
determine who is eligible to borrow materials and will provide for the return or replacereturn of such materials.
Library Cards
Anyone who resides in the State of California is eligible for a Woodland Public
Library card. The initial card is free, and a minimal fee will be charged to cover the cost
of materials for replacement(s). To apply for a library card, adults must present current
traceable identification which gives both their name and address, e.g., driver’s license,
rent receipt, utility bill, or letter on letterhead stationery from a homeless shelter.
Children under the age of 18 must have their applications signed by a parent or guardian
and the parent or guardian must be present to apply for the card. (6/9/2008) Library
cards are non-transferable, remain the property of Woodland Public Library and must be
surrendered upon request.
Confidentiality of Circulation Records
All circulation records identifying the names of library users with specific materials
are confidential in nature. (Title I, Division 7, Chapter 3.5, sections 6254, 6254.5, 6255
and 6267)
California Government Code
Section 6267. Registration and circulation records of library supported by public funds.
All registration and circulation records of any library which is in whole or in part
supported by public funds shall remain confidential and shall not be disclosed to any
person, local agency, or state agency except as follows:
(a) By a person acting within the scope of his or her duties within the administration of
the library.
(b) By a person authorized, in writing, by the individual to whom the records pertain, to
inspect the records.
(c) By order of the appropriate superior court.
As used in this section, the term "registration records" includes any information which a
library requires a patron to provide in order to become eligible to borrow books and other
14

materials, and the term "circulation records" includes any information which identifies
the patrons borrowing particular books and other material.
This section shall not apply to statistical reports of registration and circulation nor to
records of fines collected by the library.
Section 6254. Records exempt from disclosure requirements.
Except as provided in Sections 6254.7 and 6254.13, nothing in this chapter shall be
construed to require disclosure of records that are any of the following:
(j) Library circulation records kept for the purpose of identifying the borrower of items
available in libraries, and library and museum materials made or acquired and presented
solely for reference or exhibition purposes. The exemption in this subdivision shall not
apply to records of fines imposed on the borrowers.

1. Guidelines for Responding to Law Enforcement Requests For Library
Records and User Information
PROCEDURES FOR LIBRARY STAFF
If a law enforcement officer requests library records or information about a library user
or staff member:


Ask for the officer's identification.



Inform the officer that the Library Services Director is the individual authorized
to respond to requests for records and information, and that library policy requires
you to refer the officer to the Library Director.



Refer the officer to the Library Services Director or to a designated alternate
authorized the Library Services Director to respond to requests for records and
information. A listing of library employees authorized to respond to records and
information requests in the absence of the Library Services Director can be found
in Appendix A.

If a law enforcement officer requests library records or information about a library user
or staff member and neither the Library Services Director nor a designated alternate is
present in the library:


Ask for the officer's identification. Record the information.



Inform the officer that the Library Services Director is the individual authorized
to respond to requests for records and information, and that library policy requires
you to refer the officer to the Library Services Director.
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Attempt to reach the Library Services Director, a designated alternate, or the City
Attorney using the phone/contact list in Appendix A.

If you cannot reach the Library Services Director or a designated alternate, utilize the
procedures outlined below for use by the Library Services Director or a designated
alternate. A written report describing the officer's inquiry should be provided to the
Library Services Director at the earliest opportunity.
PROCEDURES FOR THE LIBRARY SERVICES DIRECTOR OR A
DESIGNATED ALTERNATE
In all cases:


Ask for the officer's identification. Record the information.



If possible, ask a colleague to be present during the interview with the officer.

Requests for voluntary assistance or warrant-less searches (the officer does not present a
subpoena or court order):


Explain the library's privacy policy, informing the officer that library records and
information about library users and library staff are not made available to law
enforcement agencies unless a proper court order in good form has been presented
to the library.



If the officer persists, provide the officer with the contact information for the City
Attorney and ask the officer to speak to him/her.



If the officer claims that an emergency or other circumstance requires the library
to turn over records or provide information without a court order, call the City
Attorney and ask for assistance.



If the officer employs force to take possession of library records or other library
property, do not obstruct the search in any way. Keep a written record describing
the incident.



Provide all notes and records to the City Attorney. If a library worker or volunteer
is required to respond to a voluntary request or a warrant-less search in the
absence of the Library Services Director or a designated alternate, all materials
should be turned over to the Library Services Director.

If the law enforcement officer presents a subpoena or similar request for records:


Accept the subpoena. Inform the officer that the City Attorney responds to
subpoenas on behalf of the library.
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Contact the City Attorney and turn the subpoena over to him/her. If a library
worker accepts service of the subpoena in the absence of the Library Services
Director or a designated alternate, the subpoena should be turned over to the
Library Services Director.



The Library Services Director will work with the City Attorney to respond
appropriately to the subpoena.

If the law enforcement officer presents a search warrant:


Immediately ask the City Attorney to provide advice and assistance.



Ask the officer if he or she would be willing to delay the search until the City
Attorney arrives.



Read the warrant and any attached documentation. Verify that it is signed by a
judge and is issued by a local, state, or federal court. If you have questions about
the validity of the warrant, call the issuing court to verify the validity of the
warrant or order.



Identify the items or records specified in the warrant. If the officer will not wait
for the City Attorney, you may assist the officer in locating the items or records
identified in the search warrant in order to prevent review of records or items not
named in the warrant.



Do not agree to any additional searches, or volunteer information about the items
or records in the warrant. Do not sign any documents on behalf of the library
without the advice of the City Attorney.



Ask the officers to provide an inventory of the items or records seized. Ask if it is
possible to provide copies to the officers or to make copies for the library's own
records.



Do not obstruct the search in any way.



If the law enforcement officials are unwilling to cooperate with you, simply step
aside and let them do their job. Request that the officer sign an inventory receipt
for the materials. Keep a written record describing the incident.



Provide all notes and records to the City Attorney. If a library worker is required
to respond to a search warrant in the absence of the Library Services Director or a
designated alternate, all materials should be turned over to the Library Services
Director.
17

If an agent for the Federal Bureau of Investigation presents an order and informs you
that the order is issued as part of a terrorism or espionage investigation and is subject to
a "nondisclosure order" or "gag order" (orders issued under the USA Patriot Act):


Call the City Attorney and ask for assistance.



Read the order and any attached documentation. If it provides a period of time to
respond to the order, respond to the order in the same manner as a subpoena.
Except for the City Attorney, do not inform other library staff or any other person
about the order until authorized to do so by the City Attorney.



If the order requires the immediate surrender of records or other items, respond to
the order in the same manner as a search warrant. Ask the agent if he or she will
delay the search until the City Attorney arrives.



If required to turn over records or other items at once, do not notify any library
staff except for the City Attorney and those staff members necessary for the
production of the requested records or other items. (For example, it may be
necessary to ask a member of the Information Technology staff to assist with the
production of electronic or computer records.) Instruct all staff members who
assist in responding to the order that, with the exception of the City Attorney, he
or she cannot inform other library staff or any other person about the order unless
authorized to do so by the City Attorney.



If a library worker or volunteer is required to respond to an order issued under the
USA Patriot Act in the absence of the Library Services Director or a designated
alternate, they should inform the Library Services Director as the custodian of
records. It is not unlawful for library staff to refer the agent to the Library
Services Director or his designated alternate; however, except for the City
Attorney, the staff member should not inform anyone else about the order unless
authorized to do so by the City Attorney.

Adopted by the Woodland Public Library Board of Trustees December 3, 2007
2. Third Party and Law Enforcement Requests For Library Records and User
Information
The legal custodian of records for the Woodland Public Library is the Library Services
Director. As the legal custodian of records, the Library Services Director is the person
responsible for responding to any request for library records or information about a
library user.
The Library Services Director may designate one or more library employees to serve as
persons responsible for responding to any request for library records or information about
a library user when the Library Services Director is absent or unavailable.
18

The circulation and registration records of the Woodland Public Library shall not be
made available to any third party nor any law enforcement agency of a local, state, or
federal government except when a valid court order in proper form, issued by a court of
competent jurisdiction, is presented to the library by the law enforcement agency or
person seeking the records.
No library employee or volunteer may release library records or reveal information about
a library user to any third party or law enforcement agent unless authorized to do so by
the Library Services Director or the Library Services Director's designated alternate. In
all circumstances, without exception, employees and volunteers shall follow the
procedures set forth in Woodland Public Library's "Guidelines for Responding to
Requests for Library Records and User Information."
Adopted by the Woodland Public Library Board of Trustees December 3, 2007
Interlibrary Loans
The library shall cooperate in the borrowing of books from and lending books to other
libraries and shall serve nonresident borrowers in compliance with the regulations of the
California Library Services Board.
Services to Schools and Organizations
The library shall cooperate with local schools and organizations in their requests for
library materials and services so far as practical within existing library resources.
Loan Periods, Overdue Materials, Fines and Damaged Materials
In order to ensure the greatest access of materials to patrons, the Library Services
Director is authorized by the Board of Trustees to set the standards for loan periods,
overdue materials, fines and damaged materials. Current Fines & Fees Schedule is
available at the circulation desk. Patrons are encouraged to make every effort to return
library materials on or before the due date. Fines are charged in accordance with the
current schedule for materials returned after that date. All fines should be paid when the
material is returned. Borrowing privileges may be suspended at any time that overdue
materials have not been paid off. Patrons are responsible for the replacement cost of lost
or damaged materials or property. Anyone who intentionally injures, defaces or destroys
library property is liable to prosecution. (California State Education Code, Section
19910)
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WOODLAND PUBLIC LIBRARY SELECTION POLICY
Vision Statement
The Woodland Public Library embraces the diversity of the community and provides a
central resource for information, learning, recreation and enrichment. Its broad goal is to
offer opportunities for all people to participate fully in a rapidly changing world.
To achieve this vision, the Woodland Public Library Strategic Planning Committee
recommends that the Woodland Public Library:
Make basic library services readily available to the community.
Build alliances with the schools to deliver enriched services to the children of
Woodland.
Provide a broad range of reliable information to the community.
Become a key focus of access to information technology resources in the
community.
Build stronger community ties by enabling remote access to the library.
From the 1996 Strategic Plan
Mission Statement
In accordance with the mission stated by the American Library Association, the
Woodland Public Library seeks to provide leadership for the development, promotion,
and improvement of library and information services and the profession of librarianship
in order to enhance learning and ensure access to information for all. (Woodland Public
Library Policy Handbook, 1995 revision)
Service Goals
The staff developed goals, measures, and activity sets to improve services to the
underserved populations. The goals are:
1. Woodland children from birth through age 12 and their adult caregivers will have a
year-round library program that develops their reading readiness and reading skills.
2. Hispanic families will feel welcomed and find library materials, programs, and
services to meet their needs.
3. Woodland Teens will perceive the library as a cool place.
4. Seniors will find the public library a key resource for information, education,
recreation, and community connection.
* From the 2002 Needs Assessment and Service Plan
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In consideration of the Woodland Public Library vision, mission, and service
goals as well as local community needs, the Woodland Public Library collection offers a
wide range of materials for users of all ages, all educational levels, and all socioeconomic
backgrounds.
Guiding Principles for Selection
The primary guiding principles for selection are stated in the Policy Handbook (1995
revision, 2006 update, V. Intellectual Freedom).
















It is the library’s mission to build a collection that includes materials and
information on current and historical issues, presenting a wide range of views.
The library makes its collections and services equally available to every member
of the community the library serves.
The library challenges attempts to limit free expression of ideas or access to those
ideas. The library has adopted the “Library Bill of Rights” (Appendix A), “Free
Access to Libraries for Minors” (Appendix B) and “Access to Children and
Young People to Videotapes and Other Nonprint Formats” (Appendix C).
(Woodland Public Library Policy Handbook, 1995 revision, 2006 update, V.
Intellectual Freedom).
The collection of books and other materials is in support of the mission and goals
of the library.
No book and/or library materials shall be excluded because of the race,
nationality, or the political, religious, or social views of the author.
The Board believes that censorship is a purely individual matter and declares that,
while everyone is free to reject for himself or herself such materials which the
individual does not approve, he/she cannot exercise this right of censorship to
restrict the freedom to read of others.
Responsibility for the reading of minors rests with their parents or local
guardians. The library does not act in place of parents. Selection of material will
not be restricted by the possibility that these materials may come into the
possession of minors.
All materials added to the collection, whether purchased, requested, or donated,
are considered in terms of the city library’s needs and professional standards of
evaluation. Those standards include diversity, quality, timeliness, accuracy, cost,
and popular appeal. Selection sources include publishers’ catalogs, library review
journals, patron requests, and staff suggestions.
In selecting materials to suit a variety of tastes, differing viewpoints will be
included. It should be clearly understood that the library does not endorse
opinions expressed in the materials which are selected.
Professional library staff makes selections in a manner based upon principle
rather than personal opinion, reason rather than prejudice, and judgment rather
than censorship. Selection must be inclusive rather than exclusive. Variety and
balance of opinion are sought whenever available.
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This Board defends the principles of the freedom to read and declares that
whenever censorship is involved, no book or other library material shall be
removed from the library save under the orders of a court of competent
jurisdiction.

Responsibility for Selection
Books and/or library material selection is and shall be vested in the Library
Services Director and, under Director’s direction, such members of the professional staff
as are qualified by reason of education and training. The Board of Trustees is responsible
for the oversight of collection development and maintenance and is informed of current
acquisitions on a quarterly basis. Therefore, any book or library material so selected shall
be held to be selected by the Board.
The professional staff shall select materials either to be purchased or to be
removed, but it is part of the Board’s oversight of library operations to be ultimately
responsible for the overall quality and adequate subject coverage of the collection. An
inventory shall be maintained by library staff to assist the Board of Trustees in this duty.
Selection Criteria
The materials selected for the Woodland Public Library will be chosen to
enhance the vision and mission of the library and the service goals chosen in the
community. The following criteria are guidelines to assist the library staff in selecting
materials that are of quality and quantity, so as to serve a diverse community. Other
criteria that will be considered are timeliness, accuracy, cost, and popular appeal.
Materials will be chosen to suit a variety of tastes and differing viewpoints. It should be
clearly understood that the library does not endorse opinions expressed in the materials
which are selected. Professional staff of the library will make selections in a manner
based upon principle rather than personal opinion, reason rather than prejudice, and
judgment rather than censorship. Selection must be inclusive rather than exclusive.
Variety and balance of opinion are sought whenever available. Selection of material will
not be restricted by the possibility that these materials may come into the possession of
minors. Responsibility for the reading of minors rests with their parents or local
guardians. The library does not act in place of parents.
Overall Selection Criteria and Impact of Material Type
The collection is the heart, as well as the face, of the library. Selection, in tandem
with weeding, ensures that the library’s collection is healthy, vital, and serviceable for the
community. Although there is a great deal of consistency in the overall criteria used to
evaluate and select all materials, specific types of criteria require additional evaluation
considerations. Criteria that are applicable to all types of materials include relevancy,
currency, accuracy, clarity, balance, authority, age appropriateness, support of library’s
mission, quality, cost, scope, uniqueness, demand, storage requirements, and replacement
costs. Print materials may call for the application of additional criteria such as quality of
illustration, binding, construction, and special features. When evaluating audio visual
media, format, durability, and security are factors for consideration. Electronic media
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calls for consideration of the ease of use, the stability, and/or longevity of the type,
location and/or content as well as the availability and quality of technical support. Figure
1 provides a visual overview of selection criteria by collection type.
Figure 1: Selection Criteria Pyramid for Material Type
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Overall Criteria for Selection




Purpose: Overall purpose and its direct relationship to the vision, mission, and
goals of the library.
Reliability: Accurate and authentic.
Quality: Writing and/or production of merit (reputable authors, publishers,
producers or illustrators). In addition, the library collects self-published material
upon request or to represent alternative opinion.
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Treatment: Clear, comprehensible, skillful, well-organized, appeal to diversity of
the community. The library is committed to providing a balanced collection and
access to diverse opinions.
Technical Production: audio and/or visual clear and well crafted
Construction: durable, manageable, attractive.
Special Features: useful illustrations, photographs, maps, charts, graphs, etc.
Possible Uses: recreational, informational, educational and/or business support,
professional development, support of lifelong learning, and enhancement of
literacy skills.

Note: Gift items will be judged for inclusion in the collection by the same selection
criteria as purchased materials.
Procedures for Selection of Material
The professional staff will use any or all of the following methods of selection:







Firsthand examination
Professional selection tools such as critical reviews, bibliographies or
professionally recognized awards such as those identified in Appendix G.
Patron or school request
Reviews, lists, news reports, National Public Radio and CSPAN
Catalogs of small and/or academic presses
Websites of local and independent book stores

Policy on Controversial Materials
While the library neither endorses nor opposes any particular item, ideology, or
tenets represented in the materials, Woodland Public Library is committed to providing a
full range of expression, ideas, and points of view in order to maintain a balanced
collection in which all library users may find free access. As a result, controversial
materials that meet the selection policy will be added. Consequently, not all materials
will appeal to all users, and some materials may actually be offensive to some. This
policy is entirely consistent with professional practices, the Library Bill of Rights and the
First Amendment to the United States Constitution—“Congress shall make no
law…abridging the freedom of speech, or of the press…”
Intellectual Freedom Statement
The Woodland Public Library resists all efforts to remove or restrict access to
constitutionally protected speech under the First Amendment. Based upon three
foundational doctrines adopted by the American Library Association (ALA), Woodland
Public Library does not restrict access based upon age and/or format:


Library Bill of Rights (Appendix B) defines the tenets of intellectual freedom and
access, the guarantee of inclusion of “materials regardless of origin, background,
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or views of those contributing to their creation” (OIF ALA, 2006, p. 55, ¶2), the
provisions of all points of view without restriction, the commitment to challenge
censorship and to resist “abridgment of free expression and free access to ideas”
(OIF ALA, 2006, p. 55, ¶5).






“The Freedom to Read Statement” (Appendix E) is probably the best-known
document in opposition to censorship. It was originally adopted in 1953 by ALA
and the American Book Publishers Council (and amended in 1972, 1991, 2000,
and 2004). The American Book Publishers Council consolidated with the
American Educational Publishers Institute in 1970 and became the Association of
American Publishers (AAP). “The Freedom to Read Statement” is jointly issued
by ALA and AAP and subsequently endorsed by a number of organizations. In
reiterating the guarantees of the Constitution, the current Freedom to Read
statement affirms seven propositions in support of intellectual freedom and in
opposition to censorship (ALA and Association of American Publishers, 2004).
The propositions offer librarians a clear delineation of the profession’s
responsibilities to provide diversity of views including unorthodox and unpopular
views without endorsement, coercion, labeling or regard to author’s history or
background. Perhaps the most definitive is proposition six: “It is the responsibility
of publishers and librarians, as guardians of the people’s freedom to read, to
contest encroachments upon that freedom by individuals or groups seeking to
impose their own standards or tastes upon the community at large” (OIF ALA,
2006, pp. 239-241).
The Freedom to View Statement (Appendix G ) (ALA, 1990) expands the
commitment to access to all formats and Free Access to Libraries for Minors
(Appendix C ) (ALA, 2004) clarifies the commitment to access regardless of age.
Code of Ethics of the American Library Association (Appendix F) addresses the
issue in three of the eight principles—“we uphold the principles of intellectual
freedom and resist all efforts to censor library resources” (OIF ALA, 2006, p.
245, #II), “we distinguish between our personal convictions and professional
duties and do not allow our personal beliefs to interfere with fair representation of
the aims of our institutions or the provision of access to their information
resources”(OIF ALA, 2006, p. 245, #VII), and “right to privacy and
confidentiality” (OIF ALA, 2006, p. 245, #III).

Procedures for Reconsideration of Materials

Informal, Verbal Complaint
The first and most informal level of challenge is frequently a verbal complaint,
usually made by an adult in response to some perceived inappropriateness of an item in
the collection. Active listening, validating their right to object, de-escalating the conflict,
and seeking resolution are key behaviors to employ at this stage. Clarifying the objection,
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explaining the selection policy including the reconsideration form and asking for
clarification of the patron’s desired outcome are key. Regardless of the outcome, staff
should prepare a detailed written account to be submitted to the director that includes
name of objector, objected title, author/producer, specific part(s) objected to, description
of interaction and outcome.
Written Request for Reconsideration
A person may chose to initiate the formal Request for Reconsideration. Request
for Reconsideration Form (Appendix H) will be provided to any requesting individual.
When a completed and signed form has been submitted, a formal challenge begins with
the following required steps.
1.

Initial Finding: Once a completed and signed form is received by the
Library Services Director, the Library Services Director and the professional
librarians will:
a. Re-examine the challenged material.
b. Survey appraisals of the material in professional reviewing sources.
c. Determine the extent the material supports the goals of the Library.
d. Weigh merits against alleged faults to form opinions based on the
materials as a whole and not on passages isolated from context.
e. A written response will be given to the person by the Library Services
Director of the Woodland Public Library, preferably in person; if in person
is not possible, the Director will send it to the person by registered mail.

2.
Appeal of Decision
If the objector is not satisfied with the written decision of the Library Services
Director, the decision may be appealed to the Woodland Public Library Board of
Trustees, the governing board of Woodland Public Library. In such cases, each
board member will be provided with a copy of the complaint, the material itself
and reviews, as well as the Initial Finding’s report and decision. A public hearing
will be scheduled within 30 days to deliberate and decide on the matter; the
objector may attend the meeting. The Board’s decision is final, and a written
decision will be composed by the Chair of the Board.
3.
Legal Action
The objector may file legal action to compel the library to remove the material.
Such cases are handled by the Woodland City Attorney who may seek the support
of the American Library Association and the Office of Intellectual Freedom in the
defense. Materials remain on the shelf during the course of legal action and are
removed only with a court injunction.
Reporting Challenges
The Library Services Director will submit all challenge attempts to the Office of
Intellectual Freedom via the Challenge Database Form (OIF, 2007) available online at
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http://www.ala.org/ala/oif/challengesupport/reporting/challengedatabaseform.html. In
doing so, Woodland Public Library is actively cooperating with groups concerned with
resisting attempts to abridge intellectual freedom as stated in the Library Bill of Rights.
Advice from American Library Association.
“Addressing these challenges requires a balance of carefully crafted library
policy, knowledge, and understanding of intellectual freedom principles, and sensitivity
to community needs and concerns. It also requires effective communication.” (ALA,
1999). That need for effective communication extends to staff, boards, public, and media
with a focus on three key messages when responding to a challenge:




Libraries provide ideas and information across the spectrum of social,
religious, and political views.
Libraries are one of our great democratic institutions. They provide
freedom of choice for all people.
Parents are responsible for supervising their own children’s library use.

Summary—Intellectual Freedom Implications for Professionals
Three primary documents direct Woodland Public Library’s actions—Library Bill
of Rights (Appendix B ), Freedom to Read Statement (Appendix ) and Library Code of
Ethics (Appendix F). In addition, formal interpretations related to Freedom to View
(Appendix G) and Free Access to Libraries for Minors (Appendix C) further clarify the
position related to intellectual freedom. The Woodland Public Library seeks to provide
well-developed policies and proactive community education plans to encourage support
of intellectual freedom and of the individual right to chose. Any complaint will be
handled with unwavering civility and firmly rooted in a clear understanding of
professional responsibility.

27

OTHER LIBRARY FACILITIES
Events Policy for Woodland Public Library Rose Gardens

Individuals or groups may use the Rose Gardens located on the grounds of Woodland
Public Library for private special events. For-profit groups, events charging admission or
fees, or groups that will be selling anything are not allowed.
To use the Rose Gardens, contact the library secretary to check availability and fill
out the Woodland Public Library Rose Gardens Reservation Form (Appendix J) There is
no charge for use. The person responsible must ensure that there is no damage to the
gardens and that they are cleaned and returned to their original state after the event.
Special Events Liability Coverage can be purchased through Yolo County Public
Agency Risk Management Insurance Authority (YCPARMIA), 77 W. Lincoln Ave.,
(530) 666-4456. (Approved 1/9/06)
Outside Facilities

Walkways, Rose Garden, Courtyard and grounds are the property of Woodland
Public Library, and appropriate behavior is expected. Bicycles may only be stored in the
racks provided for such use. Skateboarding is prohibited as signage indicates.
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Woodland Public Library Posting Policy

It is the policy of Woodland Public Library, as a part of its information mission and as a
public service, to provide access to community information by providing spaces for the
free distribution of handouts and the public posting of flyers, notices and posters not
prohibited by law.
In keeping with the Library’s mission, non-library materials acceptable for posting or
distribution are limited to those promoting cultural, educational, intellectual, noncommercial, or charitable activities. Campaign materials; materials containing
proselytizing speech, and commercial materials such as business advertisements or
promotions are not permitted.
All materials proposed for posting or distribution must be submitted to Library staff and
approved by the Library Director or designee.
Distribution or posting of materials at the Library does not indicate the Library’s
endorsement of the ideas, issues, or events promoted by those materials.
Placement, Quantity and Size The Library Director shall designate which spaces, such
as bulletin boards, literature racks, counter tops, desktops, or shelves, are available for
free distribution or posting of non-library materials within the Library or on Library
grounds.
The Library will give preference to materials that:





are of general community interest
originate with organizations located in the City of Woodland
announce events, activities, and services in a timely fashion
are of a suitable size and, in the case of handouts, of suitable quantity

Duration and Responsibility
Materials will be posted or placed for free distribution for 30 days, or until the last day of
the event. After 30 days, materials will be discarded.
The Library assumes no responsibility for the preservation or protection of materials
posted or placed for free distribution.
Materials posted or left for free distribution without approval from the Library will be
discarded.
Materials known to be illegal will not be posted or placed for distribution.

Adopted February 19, 2014 Woodland Public Library Board of Trustees
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Art Exhibit Policy, Woodland Public Library/Friends of the Woodland Public Library

1. Composition of Committee
a. The Art Exhibit Committee (herein known as “The Committee”) shall consist
of the Library Services Director or the designee (herein known as “The
Library"), and two Board Members from the Friends of the Woodland Public
Library.
b. Board Members serve on the Committee at the invitation of the President of
the Friends of the Library.
c. The Committee is responsible for receiving and reviewing applications for art
exhibits, scheduling art exhibits, and ensuring that exhibited artworks are of
sufficient quality and appropriate content for exhibit in the library.
d. The Committee schedules exhibits at its review meetings.
2. Art Exhibit Applications
a. Applications are reviewed when applicants submit the Art Exhibit Application
form and a signed copy of this Art Exhibit Policy.
b. Applicants must be 18 years of age or older unless otherwise stated for a
particular art exhibit.
c. Art Exhibit Applications must include:
1) A description of the artworks
2) Asking price of art pieces if applicable
3) Dimensions of each artwork
4) Medium of each artwork
5) Artist’s brief biography
6) Photographs of each artwork
7) Submitter’s signature
d. Once submitted, Applications are held on file by the Friends of the Woodland
Library Art Exhibit Committee Chairperson, pending the review meetings of
the Committee.
e. All exhibits are selected through a majority vote of the committee. If there is
a controversy over the acceptability of the pieces, the final decision will be
made by the Library Services Director.
f. Applications are processed on a first/come first/served basis, with scheduling
priority given to local exhibitors.
g. The period of exhibits is a minimum of one month, to a maximum of six
months, as determined by the Committee. It is expected that all items
submitted will remain on exhibit for the agreed time, even if sold, and that
sold works will indicate their status as ‘sold’ through accompanying signage.
h. Substitutions will not be allowed, unless approved by the Committee.
i. No artist or group of artists is guaranteed the same booking time each year. At
the discretion of the Committee, an exception may be made to permit a local
artists’ organization to exhibit artwork especially in connection with a
community celebration.
j. The Library reserves the right to determine the number of artworks on exhibit
at any time.
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k. Within two weeks of being notified that a submission was accepted for
exhibition, the Applicant must contact the Chairperson to arrange the
following:
1) Exhibit dates
2) Installation and dismantling dates and times
3) Other deadlines, especially for promotional purposes
3. Criteria for Selection of Exhibits
a. The Committee seeks to present a variety of diverse exhibits by local artists
and to promote awareness of local artists. Residence in Woodland is not
required, but may be considered in the selection process.
b. Works of art may be offered for sale, but this is not a requirement and will not
affect decisions by the committee.
c. The Library reserves the right to accept or refuse an art exhibit or to cancel
any booking at its discretion.
4. Art Exhibit Areas and Hours of Operation
a. The Library will specify the areas where the art will be exhibited.
b. The art exhibits are open to the public during Library hours.
5. Installing and Dismantling of Exhibits
a. Each exhibiting artist is responsible for the installation and dismantling of his
or her artwork. The Library and staff are not responsible for any aspect of
installation and hanging of artworks.
b. The exhibitor is responsible for transportation of exhibit pieces to and from
the Library.
c. All frames, armatures and mounting arrangements must be securely
constructed. Work that is fragile or whose framing or display arrangement is
of questionable durability may be rejected.
d. All watercolor, photographs, and pastels, must have glass and be hung by
wire.
e. For each artwork, the artist is to provide a display card or label indicating the
name of the work, artist’s name, medium and price and contact information (if
it is offered for sale). The display cards are to be mounted on the works
themselves, not directly on the wall. Tape or pins cannot be used to affix
anything to the walls.
f. Each artist must leave the facilities in the condition in which they were found.
Each artist shall be responsible to the Library and the City of Woodland for
damages to the building or equipment.
g. Each artist must leave the facilities in the condition in which they were found.
Each artist shall be responsible to the Library and the City of Woodland for
damages to the building or equipment.
h. If the Library must dismantle an art exhibit because it is not removed as
scheduled, the Library is not responsible for any damages and the exhibitor
will be billed for staff time.
i. The Library will not house or store the property of exhibitors. Any materials
left in the Library, including packing cases, or art works, must be picked up
within 24 hours of the end of each exhibit, or the Library may dispose of the
items at its discretion.
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j. The Library accepts no responsibility for lost, damaged or stolen articles.
Exhibits will not be supervised.
6. Exhibit Publicity and Promotion
a. All artists must advertise in their own names only, not implying Library
sponsorship.
b. If the art exhibitors wish to have receptions, openings, artists’ talks, etc.,
meeting rooms may be booked in accordance with the Library rules already in
place.
c. The Committee may ask that the artist participate in a library-sponsored
program or presentation to discuss their work.
d. Participating artists are encouraged to promote their exhibit through
invitations and announcements.
e. The Library may arrange for library signage, local media coverage and a
website announcement to inform the general community about the exhibit.
Permission to photograph and reproduce any work accepted in the exhibition
for publicity purposes is considered granted unless otherwise stated in writing.
f. Signage promoting an exhibit may be posted on Library property only with
the permission of the Library (see VIII.D.1.a. above).
7. Sales of Exhibited Artwork
a. Exhibited artworks may be offered for sale, with prices established by the
artist.
b. The artist is responsible for conducting the sale of any work directly with the
customer by providing an email address/phone number on the display card
(see VIII.D.5.e.).
c. Works that are not available for purchase must be designated “NFS” (Not For
Sale).
d. Works sold must remain on exhibit throughout the designated exhibit period.
e. In lieu of a standard gallery sales commission, Friends of the Woodland
Public Library requests that a contribution equaling 20 percent of the sale
price of each work be made to the Friends of the Woodland Public Library.
f. The exhibitor unconditionally releases Woodland Public Library and the
Friends of Woodland Public Library; the City of Woodland, its elected and
appointed officials and employees, and the Committee from any liability in
connection with the exhibit.
g. Woodland Public Library and the Friends of Woodland Public Library, the
City of Woodland, its elected and appointed officials and employees, and the
Committee do not accept liability for damages, loss or theft of the materials
exhibited.
h. Exhibitors using the space assume liability for damages to the City of
Woodland property resulting from said usage, as assessed by the City of
Woodland.

To be signed by Applicants:
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I have received and read this policy and agree to comply with its terms and conditions.

__________________________
Name of Applicant

__________________________
Date
Adopted by the Woodland Public Library Board of Trustees
January 28, 2008
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FEES FOR SERVICE

The Woodland Public Library is a free library in accordance with Education
Code, Title I, Division 1, Part 2, Chapter 5, sections 18900-18965 for all normal and
customary library services. However, it is the library policy to charge cost-recovery fees
for services beyond traditional library operations. Nontraditional services may be defined
as database searching, public access computers, videos, printing and reserve materials.
The responsibility to set fees is vested with the Library Services Director. A current
Woodland Public Library Fines and Fees Schedule is available at the circulation desk.
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RULES AND REGULATIONS GOVERNING PUBLIC BEHAVIOR IN THE WOODLAND PUBLIC
LIBRARY

Woodland Public Library is committed to promoting and maintaining a safe, pleasant and efficient
environment for the public and staff. You can help maintain a harmonious and safe library for all by
complying with the following library rules and regulations:
1.
2.
3.

Please respect the rights and privileges of all other library users.
Please talk in quiet tones and low voices.
Please refrain from improper conduct. Conduct is regarded as improper if it includes one or more
of the following, all of which are violations of criminal or civil codes of law. (Please ask at the
desk for the complete text of the codes):
a. Creating a public disturbance
b. Obscene and/or abusive language, verbal or written
c. Mutilating, damaging or defacing any books, map, chart, picture, engraving, manuscript,
cassette, or other library property
d. Sexual acts
e. Smoking
f. Gambling
g. Playing a portable audio device without headphones
h. Loitering on library premises, such as sitting or standing idly about, sleeping, or lingering
aimlessly.
i. Use of alcohol, narcotics and/or hallucinogens on library premises.
j. Soliciting or panhandling
k. Physical or verbal harassment or abuse of library users or staff.
4. Please maintain an acceptable standard of personal hygiene. Unpleasant body odor which
substantially interferes with the use and enjoyment of the library by other patrons or with the
ability of library staff to work is unacceptable. Please wear shirts and shoes; the library does not
permit bare feet.
5. Please keep food and drink outside the library except for bottled water in a secure container.
6. Please make sure that you have checked out all library materials before removing them from the
library premises.
7. Personal property brought into the Library is subject to the following:
a. Items inappropriate to Library use, including but not limited to bicycles, wagons,
shopping carts, luggage, large grocery bags, large trash bags, bedrolls, and strollers
without children are not allowed in the Library.
b. Personal possessions must not take up seating or space needed by others.
c. Personal possessions such as grocery bags, trash bags, backpacks, bedrolls, shopping
bags, and luggage left outside the Library are subject to disposal.
d. The Library is not responsible for personal belongings left unattended.
8. Please leave bicycles, shopping carts, skateboards or other wheeled conveyances off Library
grounds, with the exception of wheelchairs and baby strollers/carriages being used to transport
persons. A bicycle rack is provided outside the Library.
9. Skateboarding is not allowed on library premises, and signage is posted to indicate such.
10. Please stay with your children or keep them with you. A responsible adult, older sibling or
babysitter must accompany any child under the age of seven.
11. Please leave animals, other than those assisting disabled persons, outside the library.
The Library Director and his/her designated staff are authorized to interpret these rules in accordance with
applicable law and to ensure appropriate behavior of all persons in the Library facilities. Patrons not
complying with the above rules and regulations will be requested to leave the library premises and /or risk
suspension of their library privileges.
Woodland Public Library Board of Trustees Adopted June 6, 2013
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POLICY ON CHILDREN IN THE LIBRARY
Children of all ages are welcome to the Woodland Public Library. Children and adults have the
right to use the library in safety and in an atmosphere conducive to studying and thinking.
Therefore, it is the library policy that:
1. All children in the library under the age of seven must be accompanied by a
responsible adult, older sibling or babysitter. In the case of groups of children, there
must be one adult for each four children. Children under the age of seven cannot be
left in the library while their responsible adult is attending a meeting in the Leake
Center. During Pre-School Story Times, the adult must remain in the building.
2. All children in the library will behave appropriately. If they are disruptive, they will
be given and warning and told they have the choice of behaving appropriately or
leaving the library. If the disruptive behavior continues, they will be escorted from
the library and told they cannot return that day. In cases of repeated problems, they
can be barred from the library for a longer period of time, i.e., the rest of the week.
3. If a young child accompanied by an adult is being disruptive, the adult and the child
will be approached. The adult will be told how the child must behave, and the child
will also be reminded. If the disruption continues, the adult will be told to remove
the child from the library.
If the Children’s Librarian is available, he/she should be responsible for this policy. If not, the
Librarian on duty will carry out the policy. Should there be no Librarian on duty any Library
Technical Assistant II may carry out this policy.
If a child is left unattended at the time the library closes and the staff feels the child is too young
to be left alone, they will follow these steps:
1. Two staff members will remain with the child—preferably the Children’s Librarian or
Librarian on duty (if available)—and one other staff member. Staff will attempt to
telephone the adults responsible for the child. If they are contacted, they should be told
to pick up the child. They should be told that staff will stay with the child up to fifteen
minutes, at which time the police will be called and asked to pick up the child.
2. If an adult cannot be reached, the police will be called to pick up the child.
3. UNDER NO CIRCUMSTANCES will a staff member leave the library premises with a
child.
4. UNDER NO CIRCUMSTANCES will there be less than two staff members with the
child.
If it becomes obvious to staff that a child or group of children are being left in the library for
child care purposes, the following policy will be implemented:
1. If the child/children are not disruptive or overly demanding of staff time, they should be
allowed to stay in the library.
2. If the child/children are disruptive, the policy on disruptive behavior will be carried out.
The child/children will be told to inform their parents that they will not be allowed to
spend time at the library if they continue to be disruptive.
3. If they return and continue to be disruptive, they are to be asked for their parents’ names,
address and telephone number. The child’s library card can be checked if it is impossible
to obtain this information in any other way. The parents will be telephoned and/or sent a
letter explaining library policy.
4. If the child cannot or will not give the information, and it cannot be obtained from other
sources, the police will be called to remove the child/children.
(Adopted 10-2-89; revised 6-5-95) Reviewed April 17, 2013
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EMERGENCIES IN THE LIBRARY

When the safety of the public, staff, materials, and/or facility is at risk, all
necessary steps will be taken. The Library Services Director will have plans for handling
emergencies related to weather, natural disaster, physical plant operations, medical and/or
life-threatening issues. Training and information will be provided during orientation and
on a regular basis to staff to ensure their awareness of safety procedures, evacuation
plans, protection procedures for library materials, equipment and facilities; cooperation
with public safety departments, delegation of responsibilities in emergencies and
procedures for expedient return to services.
GIFTS

Statute
California Education Code Section 18920: The board of library trustees may
administer any trust declared or created for the library, and receive by gift, devise, or
bequest and hold in trust or otherwise, property situated in this state or elsewhere, and
where not otherwise provided, dispose of property for the benefit of the library.
Ordinance
City of Woodland Ordinance No. 1044, Part K; Section 2-7-65 repeats the language
of state law.
Policy
1. The Woodland Public Library welcomes gifts and memorials of books, equipment
and money with the understanding that such gifts will be used to extend, enrich
and improve library services. If the donor so requests, materials or books will be
identified by gift bookplates or other method designated by the Library Board of
Trustees.
2. In accepting gifts, the library reserves the right to declare whether or not they will
be added to the collection. The same principles of selection that apply to the
purchase of library materials will be applied to gifts. Gifts which the library is
unable to use will be sent to the Friends of the Library book sale.
3. Dedication of a room or an area will be allowed if the gift pays for the
construction of such room or area.
4. The Friends of the Woodland Public Library are in active partnership with the
library in fundraising and gifting.
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PUBLIC RELATIONS

Policy
It is the policy of the Woodland Public Library to establish and maintain open, twoway communication between the library and the various publics the library serves. The
library will adopt and carry out a planned public relations program that will inform its
citizens of the library’s programs and services, promote all citizens’ use of the library,
and establish the library as a nonpartisan meeting ground for all ideas.
Goals
To promote a good understanding of the library’s objectives and services by
governing officials, by civic leaders, and by the general public. In addition, public
relations seeks to promote active participation in the varied services offered by the library
to people of all ages, ethnicity, economic and educational backgrounds.

38

Appendix A- Contact List

Greta Galindo
Library Services Director
530-661-5984 work
530-665-6000 home
707-301-6895 cell

Patricia Lakie, Librarian II
530-661-3054

Carol Davis, Librarian II
530-753-5920

City Attorney
Andrew Morris
Best, Best & Krieger, Attorneys at Law
916-325-4000
andrew.morris@bbklaw.com
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Appendix B- Library Bill of Rights

The American Library Association affirms that all libraries are forums for information
and ideas, and that the following basic policies should guide their services.
1.
Books and other library resources should be provided for the interest,
information, and enlightenment of all people of the community the library
serves. Materials should not be excluded because of the origin, background,
or views of those contributing to their creation.
2.
Libraries should provide materials and information presenting all points of
view on current and historical issues. Materials should not be proscribed or
removed because of partisan or doctrinal disapproval.
3.
Libraries should challenge censorship in the fulfillment of their responsibility
to provide information and enlightenment.
4.
Libraries should cooperate with all persons and groups concerned with
resisting abridgment of free expression and free access to ideas.
5.
A person’s right to use a library should not be denied or abridged because of
origin, age, background, or views.
6.
Libraries which make exhibit spaces and meeting rooms available t the public
they serve should make such facilities available on an equitable basis,
regardless of the beliefs or affiliations of individuals or groups requesting
their use.
Adopted June 18, 1948. Amended February 2, 1961, June 27, 1967, and January 23,
1980, by the ALA Council.
Reprinted with the permission of the American Library Association.
Note: From time to time, the American Library Association issues interpretations of the
LIBRARY BILL OF RIGHTS on such topics as videotapes for children and young
people, labeling of library materials, library meeting rooms and exhibit spaces, and
sexism and racism in library materials. These interpretations are available without charge
from the Office for Intellectual Freedom of the American Library Association (50 East
Huron Street, Chicago, IL 50511; 1-800-545-2433 Ext. 4223 toll free).
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Appendix C- Free Access to Libraries for Minors

(An interpretation of the Library Bill of Rights)
Some library procedures and practices effectively deny minors access to certain
services and materials available to adults. Such procedures and practices are not in
accord with the Library Bill of Rights and are opposed by the American Library
Association.
Restrictions take a variety of forms, including among other, restricted reading
rooms for adult use only, library cards limiting circulation to some materials for adult use
only, collections limited to teacher use, or restricted according to a student’s grade level,
and interlibrary loan services for adult users only.
Article 5 of the Library Bill of Rights states that, “A person’s right to use a
library should not be denied or abridged because of origin, age, background, or views.”
All limitations on minors’ access to library materials and services violate that article.
The “right to use a library” includes use of, and access to, all library materials and
services. Thus, practices which allow adults to use some services and materials which
are denied to minors abridge the use of libraries based on age.
Material selection decisions are often made and restrictions are often initiated
under the assumption that certain materials may be “harmful” to minors, or in an effort to
avoid controversy with parents. Libraries or library boards which restrict the access of
minors to materials and services because of actual or suspected parental objections should
bear in mind that they do not serve in loco parentis. Varied levels of intellectual
development among young people and differing family background and child-rearing
philosophies are significant factors not accommodated by a uniform policy based on age.
In today’s world, children are exposed to adult life much earlier than in the past.
They read materials and view a variety of media on the adult level at home and
elsewhere. Current emphasis upon early childhood education has also increased
opportunities for young people to learn and to have access to materials, and has decreased
the validity of using chronological age as an index to the use of libraries. The period of
time during which children are interested in reading materials specifically designed for
them grows steadily shorter, and librarians must recognize and adjust to this change if
they wish to serve young people effectively. Librarians have a responsibility to ensure
that young people have access to a wide range of informational and recreational materials
and services that reflects sufficient diversity to meet the young person’s needs.
The American Library Association opposes libraries restricting access to library
materials and services for minors and holds that it is the parents—and only parents—who
may restrict their children—from access to library materials and services. Parents who
would rather their children did not have access to certain materials should so advise their
children. The library and its staff are responsible for providing equal access to library
materials and services for all library users.
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The word “age” was incorporated into article 5 of the Library Bill of Rights
because young people are entitled to the same access to libraries and to the materials in
libraries as are adults. Material selection should not be diluted on that account.
(Adopted June 30, 1972; amended July 1, 1981, by the ALA Council.)
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Appendix D- Access for Children and Young People to Videotapes and Other NonPrint
Formats

(An Interpretation of the Library Bill of Rights)
Library collections of videotapes, motion pictures, and other nonprint formats raise a
number of intellectual freedom issues, especially regarding minors.
The interests of young people, like those of adults, are not limited by subject, theme, or
level of sophistication. Librarians have a responsibility to ensure young people have
access to materials and services that reflect diversity sufficient to meet their needs.
To guide librarians and others in resolving these issues, the American Library
Association provides the following guidelines.
Article V of the Library Bill of Rights says, “a person’s rights to use a library should not
be denied or abridged because of origin, age, background or views.”
ALA’S free access to libraries for minors: An Interpretation of the Library Bill of
Rights states:
The “right to use a library” includes free access to, and unrestricted use of, all the
services, materials, and facilities the library has to offer. Every restriction on access to,
and use of, library resources, based solely on chronological age, educational level, or
legal emancipation of users violates Article V.
…{Parents—and only parents—have the right and responsibility to restrict the
access of their children—and only their children—to library resources. Parents or legal
guardians who do not want their children to have access to certain library services,
materials or facilities, should so advise their children. Librarians and governing bodies
cannot assume the role of parents or the functions or parental authority in the private
relationship between parent and child. Librarians and governing bodies have a public and
professional obligation to provide equal access to all library resources for all library
users.}
Policies which set minimum age limits for access to videotapes and/or other audiovisual
materials and equipment, with or without parental permission, abridge library use for
minors. Further, age limits based on the cost of the materials are unacceptable. Unless
directly and specifically prohibited by law from circulating certain motion pictures and
video productions to minors, librarians should apply the same standards to circulation of
these materials as are applied to books and other materials.
Recognizing that libraries cannot act in loco parentis, ALA acknowledges and supports
the exercise by parents of their responsibility to guide their own children’s reading and
viewing. Published reviews of films and videotapes and/or reference works which
provide information about content, subject matter, and recommended audiences can be
made available in conjunction with nonprint collections to assist parents in guiding their
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children without implicating the library in censorship. This material may include
information provided by video producers and distributors, promotional materials on
videotape packaging, and Motion Picture Association of America (MPAA) ratings if they
are included on the tape or in the packaging by the original publisher and/or if they
appear in review sources or reference works included in the library’s collection. Marking
out or removing ratings information from videotape packages constitutes expurgation or
censorship.
MPAA and other rating services are private advisory codes and have no legal standing*.
For the library to add such ratings to the materials if they are not already there, to post a
list of such ratings with a collection, or to attempt to enforce such ratings through
circulation policies or other procedures constitutes labeling, “an attempt to prejudice
attitudes” about the material, and is unacceptable. The application of locally generated
ratings schedules intended to provide content warnings to library users is also
inconsistent with the Library Bill of Rights.
*For information on case law, please contact the ALA Office for Intellectual Freedom.
See also: STATEMENT ON LABELING and EXPURGATION OF LIBRARY
MATERIALS, interpretations of the Library Bill of Rights.
Adopted June 28, 1989, by the ALA Council; the quotation from FREE ACCESS TO
LIBRARIES FOR MINORS was changed after Council adopted the July 3, 1991,
revision of that Interpretation.
[ISBN 8389-7351-5]
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Appendix E- The Freedom to Read Statement
The freedom to read is essential to our democracy. It is continuously under attack. Private groups and
public authorities in various parts of the country are working to remove or limit access to reading materials,
to censor content in schools, to label "controversial" views, to distribute lists of "objectionable" books or
authors, and to purge libraries. These actions apparently rise from a view that our national tradition of free
expression is no longer valid; that censorship and suppression are needed to counter threats to safety or
national security, as well as to avoid the subversion of politics and the corruption of morals. We, as
individuals devoted to reading and as librarians and publishers responsible for disseminating ideas, wish to
assert the public interest in the preservation of the freedom to read.
Most attempts at suppression rest on a denial of the fundamental premise of democracy: that the ordinary
individual, by exercising critical judgment, will select the good and reject the bad. We trust Americans to
recognize propaganda and misinformation, and to make their own decisions about what they read and
believe. We do not believe they are prepared to sacrifice their heritage of a free press in order to be
"protected" against what others think may be bad for them. We believe they still favor free enterprise in
ideas and expression.
These efforts at suppression are related to a larger pattern of pressures being brought against education, the
press, art and images, films, broadcast media, and the Internet. The problem is not only one of actual
censorship. The shadow of fear cast by these pressures leads, we suspect, to an even larger voluntary
curtailment of expression by those who seek to avoid controversy or unwelcome scrutiny by government
officials.
Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet suppression is
never more dangerous than in such a time of social tension. Freedom has given the United States the
elasticity to endure strain. Freedom keeps open the path of novel and creative solutions, and enables change
to come by choice. Every silencing of a heresy, every enforcement of an orthodoxy, diminishes the
toughness and resilience of our society and leaves it the less able to deal with controversy and difference.
Now as always in our history, reading is among our greatest freedoms. The freedom to read and write is
almost the only means for making generally available ideas or manners of expression that can initially
command only a small audience. The written word is the natural medium for the new idea and the untried
voice from which come the original contributions to social growth. It is essential to the extended discussion
that serious thought requires, and to the accumulation of knowledge and ideas into organized collections.
We believe that free communication is essential to the preservation of a free society and a creative culture.
We believe that these pressures toward conformity present the danger of limiting the range and variety of
inquiry and expression on which our democracy and our culture depend. We believe that every American
community must jealously guard the freedom to publish and to circulate, in order to preserve its own
freedom to read. We believe that publishers and librarians have a profound responsibility to give validity to
that freedom to read by making it possible for the readers to choose freely from a variety of offerings.
The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand firm on
these constitutional guarantees of essential rights and will exercise the responsibilities that accompany
these rights.
We therefore affirm these propositions:

1. It is in the public interest for publishers and librarians to make available the
widest diversity of views and expressions, including those that are unorthodox,
unpopular, or considered dangerous by the majority.
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Creative thought is by definition new, and what is new is different. The bearer of every new
thought is a rebel until that idea is refined and tested. Totalitarian systems attempt to maintain
themselves in power by the ruthless suppression of any concept that challenges the established
orthodoxy. The power of a democratic system to adapt to change is vastly strengthened by the
freedom of its citizens to choose widely from among conflicting opinions offered freely to them.
To stifle every nonconformist idea at birth would mark the end of the democratic process.
Furthermore, only through the constant activity of weighing and selecting can the democratic
mind attain the strength demanded by times like these. We need to know not only what we believe
but why we believe it.

2. Publishers, librarians, and booksellers do not need to endorse every idea or
presentation they make available. It would conflict with the public interest for
them to establish their own political, moral, or aesthetic views as a standard for
determining what should be published or circulated.
Publishers and librarians serve the educational process by helping to make available knowledge
and ideas required for the growth of the mind and the increase of learning. They do not foster
education by imposing as mentors the patterns of their own thought. The people should have the
freedom to read and consider a broader range of ideas than those that may be held by any single
librarian or publisher or government or church. It is wrong that what one can read should be
confined to what another thinks proper.

3. It is contrary to the public interest for publishers or librarians to bar access to
writings on the basis of the personal history or political affiliations of the author.
No art or literature can flourish if it is to be measured by the political views or private lives of its
creators. No society of free people can flourish that draws up lists of writers to whom it will not
listen, whatever they may have to say.

4. There is no place in our society for efforts to coerce the taste of others, to confine
adults to the reading matter deemed suitable for adolescents, or to inhibit the
efforts of writers to achieve artistic expression.
To some, much of modern expression is shocking. But is not much of life itself shocking? We cut
off literature at the source if we prevent writers from dealing with the stuff of life. Parents and
teachers have a responsibility to prepare the young to meet the diversity of experiences in life to
which they will be exposed, as they have a responsibility to help them learn to think critically for
themselves. These are affirmative responsibilities, not to be discharged simply by preventing them
from reading works for which they are not yet prepared. In these matters values differ, and values
cannot be legislated; nor can machinery be devised that will suit the demands of one group
without limiting the freedom of others.

5. It is not in the public interest to force a reader to accept the prejudgment of a
label characterizing any expression or its author as subversive or dangerous.
The ideal of labeling presupposes the existence of individuals or groups with wisdom to determine
by authority what is good or bad for others. It presupposes that individuals must be directed in
making up their minds about the ideas they examine. But Americans do not need others to do their
thinking for them.
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6. It is the responsibility of publishers and librarians, as guardians of the people's
freedom to read, to contest encroachments upon that freedom by individuals or
groups seeking to impose their own standards or tastes upon the community at
large; and by the government whenever it seeks to reduce or deny public access to
public information.
It is inevitable in the give and take of the democratic process that the political, the moral, or the
aesthetic concepts of an individual or group will occasionally collide with those of another
individual or group. In a free society individuals are free to determine for themselves what they
wish to read, and each group is free to determine what it will recommend to its freely associated
members. But no group has the right to take the law into its own hands, and to impose its own
concept of politics or morality upon other members of a democratic society. Freedom is no
freedom if it is accorded only to the accepted and the inoffensive. Further, democratic societies are
more safe, free, and creative when the free flow of public information is not restricted by
governmental prerogative or self-censorship.

7. It is the responsibility of publishers and librarians to give full meaning to the
freedom to read by providing books that enrich the quality and diversity of
thought and expression. By the exercise of this affirmative responsibility, they can
demonstrate that the answer to a "bad" book is a good one, the answer to a "bad"
idea is a good one.
The freedom to read is of little consequence when the reader cannot obtain matter fit for that
reader's purpose. What is needed is not only the absence of restraint, but the positive provision of
opportunity for the people to read the best that has been thought and said. Books are the major
channel by which the intellectual inheritance is handed down, and the principal means of its
testing and growth. The defense of the freedom to read requires of all publishers and librarians the
utmost of their faculties, and deserves of all Americans the fullest of their support.
We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim for
the value of the written word. We do so because we believe that it is possessed of enormous variety and
usefulness, worthy of cherishing and keeping free. We realize that the application of these propositions may
mean the dissemination of ideas and manners of expression that are repugnant to many persons. We do not
state these propositions in the comfortable belief that what people read is unimportant. We believe rather
that what people read is deeply important; that ideas can be dangerous; but that the suppression of ideas is
fatal to a democratic society. Freedom itself is a dangerous way of life, but it is ours.

This statement was originally issued in May of 1953 by the Westchester Conference of the American
Library Association and the American Book Publishers Council, which in 1970 consolidated with the
American Educational Publishers Institute to become the Association of American Publishers.
Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read Committee; amended January
28, 1972; January 16, 1991; July 12, 2000; June 30, 2004.
A Joint Statement by:
American Library Association
Association of American Publishers
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Subsequently endorsed by:
American Booksellers Foundation for Free Expression
The Association of American University Presses, Inc.
The Children's Book Council
Freedom to Read Foundation
National Association of College Stores
National Coalition Against Censorship
National Council of Teachers of English
The Thomas Jefferson Center for the Protection of Free Expression
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Appendix F- Code of Ethics of the American Library Association
As members of the American Library Association, we recognize the importance of codifying and making
known to the profession and to the general public the ethical principles that guide the work of librarians,
other professionals providing information services, library trustees and library staffs.
Ethical dilemmas occur when values are in conflict. The American Library Association Code of Ethics
states the values to which we are committed, and embodies the ethical responsibilities of the profession in
this changing information environment.
We significantly influence or control the selection, organization, preservation, and dissemination of
information. In a political system grounded in an informed citizenry, we are members of a profession
explicitly committed to intellectual freedom and the freedom of access to information. We have a special
obligation to ensure the free flow of information and ideas to present and future generations.
The principles of this Code are expressed in broad statements to guide ethical decision making. These
statements provide a framework; they cannot and do not dictate conduct to cover particular situations.

I.

II.
III.

IV.
V.

VI.
VII.

VIII.

We provide the highest level of service to all library users through
appropriate and usefully organized resources; equitable service policies;
equitable access; and accurate, unbiased, and courteous responses to all
requests.
We uphold the principles of intellectual freedom and resist all efforts to
censor library resources.
We protect each library user's right to privacy and confidentiality with
respect to information sought or received and resources consulted, borrowed,
acquired or transmitted.
We recognize and respect intellectual property rights.
We treat co-workers and other colleagues with respect, fairness and good
faith, and advocate conditions of employment that safeguard the rights and
welfare of all employees of our institutions.
We do not advance private interests at the expense of library users,
colleagues, or our employing institutions.
We distinguish between our personal convictions and professional duties and
do not allow our personal beliefs to interfere with fair representation of the
aims of our institutions or the provision of access to their information
resources.
We strive for excellence in the profession by maintaining and enhancing our
own knowledge and skills, by encouraging the professional development of
co-workers, and by fostering the aspirations of potential members of the
profession.
Adopted June 28, 1995, by the ALA Council
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Appendix G- Freedom to View Statement
The FREEDOM TO VIEW, along with the freedom to speak, to hear, and to read, is protected by
the First Amendment to the Constitution of the United States. In a free society, there is no place for
censorship of any medium of expression. Therefore these principles are affirmed:

1. To provide the broadest access to film, video, and other audiovisual materials
because they are a means for the communication of ideas. Liberty of circulation is
essential to insure the constitutional guarantee of freedom of expression.
2. To protect the confidentiality of all individuals and institutions using film, video,
and other audiovisual materials.
3. To provide film, video, and other audiovisual materials which represent a
diversity of views and expression. Selection of a work does not constitute or
imply agreement with or approval of the content.
4. To provide a diversity of viewpoints without the constraint of labeling or
prejudging film, video, or other audiovisual materials on the basis of the moral,
religious, or political beliefs of the producer or filmmaker or on the basis of
controversial content.
5. To contest vigorously, by all lawful means, every encroachment upon the public's
freedom to view.
This statement was originally drafted by the Freedom to View Committee of the American Film and Video
Association (formerly the Educational Film Library Association) and was adopted by the AFVA Board of
Directors in February 1979. This statement was updated and approved by the AFVA Board of Directors in
1989.

Endorsed January 10, 1990, by the ALA Council
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Appendix H- Request for Reconsideration of Library Materials

Requestor’s
Name:________________________________________________________________
Address:______________________________________________________________
Home Phone:____________________________ Work Phone: ___________________

Please check one:
Representing: Self____________________ Organization_______________________
Organization Name: _____________________________________________________
Address: ______________________________________________________________
Phone: ____________________
Item you wish to bring to our attention:

Book

Video

Audio

Other

Title:______________________________________ Publication Date:_____________
Author: ______________________________ Publisher: ________________________
Please summarize your complaint with specific references (i.e. page numbers) by
answering the following questions:
1. How was this item brought to your attention? Did you pick it up yourself? Did
you read a review?
2. Did you read the entire item or otherwise completely review the material?
3. Are you concerned about the item as a whole or a specific part?
4. What objections do you have to the item and why? (Please be specific.)
5. What is the potential harm or danger of the work?
6. What are some positive aspects you have found in this item?
7. For what age group would you recommend this item?

Summary of complaint:

(Over)
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Summary of Complaint Continued

What outcome is desired?
Return to staff selection committee for reconsideration.
Offer alternative material on same subject from another point of view
Other_________________________________
What alternative item(s) are recommended on the same subject?
Additional Comments:

Signature

Date

1. Staff member_______________________________ Date____________________
2. Library Services Director______________________ Date____________________
3. Board President _____________________________ Date____________________
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Appendix I- Bibliography of Review and Selection Resources (alphabetical by title)

Lima, C, and John A. (2005). A to Zoo: Subject Access to Children’s Picture Books.
Westport, CT: Greenwood Publishing. ISBN 1-591-58232-6 $80.00
Originally published in 1990, A to Zoo in now in its seventh edition. It is the most
comprehensive print guide to picture books and contains over 28,000 titles of fiction and
non-fiction picture books searchable by title, author, illustrator, or subject; there are over
1,350 subject headings. Full bibliographic information is included in the “Bibliographic
Guide” section. The selections are targeted for children pre-school through second grade.
This is a great resource for reader’s advisory as well as collection development.
AcqWeb. (1994-2001). AcqWeb’s Directory of Book Reviews on the Web.
http://www.acqweb.org This website provides URL links to book reviews by
organizations, publishers, and librarians. They review materials for areas such as
reference (http://www.acqweb.org/ref.html), books http://www.acqweb.
org/bookrev.html), multilingual resources and translating services, (http://www.acqweb.
org/ref_for.html), as well as journals, magazines and newspapers. The website provides
the links and services free of charge. It is an excellent resource to find reviews, and
vendors by name or by area of interest.
Gordon. Steve. (2007). AllReaders.com. http://www.allreaders.com is a site created by
one person. He has collected or written reviews for many books. They are reviewed by
genre as related to fiction. It also enables a searcher to find their favorite author as well.
Gordon, Steve. (2007). All Watchers.com http://www.allwatchers.com/default.asp
This free online source does a very good job of reviewing movies. The searcher can
review the plots, main characters, secondary characters, and other overall information
about the movie.
Association of Library Service for Children (ALSC), a subdivision of ALA publishes
numerous recommended book lists in subject areas as varied as diversity, bilingual books,
books for books, aging, and holidays http://www.ala.org/ala/alsc/alscresources/booklists
/booklists.htm. In addition ALSC produces an annual Notable Children’s Books List
divided into Younger, Middle, and Older Readers: http://www.ala.org/ala/alsc
/awardsscholarships/childrensnotable/notablecbooklist/currentnotable.htm . Links are
available to similar lists for children’s recordings, videos, and computer software.
Amazon.com, Inc. http://www.amazon.com. Once shunned by the professional
community as discount retail market, Amazon.com now features millions of books,
DVDs, videos, and CDs which account for approximately 65% of its sales. The on-line,
searchable database is easy to use and reprints reviews from professional sources such as
Library Journal, School Library Journal, Publishers Weekly, Booklist, etc. as well as
product description, recommended similar reads and customer reviews. In addition,
Spanish language materials are now available.
Amazon Light http://www.kokogiak.com/amazon/ A lighter interface for Amazon.com
for searching books, music, DVDs and videos.
53

American Library Association Recommended Lists and Awards: American Library
Association (ALA) remains the most definitive resource for professional librarians.
Association of Library Service for Children (ALSC), a subdivision of ALA publishes
numerous recommended book lists in subject areas as varied as diversity, bilingual books,
books for books, aging, and holidays http://www.ala.org/ala/alsc/alscresources/booklists
/booklists.htm. In addition ALSC produces an annual Notable Children’s Books List
divided into Younger, Middle, and Older Readers: http://www.ala.org/ala/alsc
/awardsscholarships/childrensnotable/notablecbooklist/currentnotable.htm . Links are
available to similar lists for children’s recordings, videos, and computer software.
In addition to recommended lists, prestigious literary and other awards such as Newbery,
Caldecott, Coretta Scott King, Seuss, and Sibert are available to assist with collection
development for children in both fiction and nonfiction: http://www.ala.org/ala
/alsc/awardsscholarships/literaryawds/literaryrelated.htm. In addition, the Young Adult
Library Service Association (YALSA) publishes recommended lists (Best Books, Great
Graphic Novels, Outstanding Books for College Bound, Popular Paperbacks, Quick Picks
for Reluctant Readers, Selected Audiobooks, DVDs and Videos, Teens’ Top Ten) and
awards (Alex, Printz, and Odyssey) for print and non-print, fiction and nonfiction geared
to young adults. http://www.ala.org/ala/yalsa/booklistsawards/booklistsbook.htm
American Library Association/ Reference and User Services Association: Reference
and User Services Association (RUSA) annually selects the best reference materials for
adults in the Spanish language. http://www.ala.org/ala/rusa/rusaprotools/outstandingref
/thelists1/lists.htm, as well as provide collegial support for library professionals. Their
current list includes 14 titles ranging in interest from “Colonial America: An
Encyclopedia of Social, Political, Cultural, and Economic History” edited by James
Ciment to “Insects: Their Natural History and Diversity: With a Photographic Guide to
Insects of Eastern North America” by Stephen A. Marshall.
Dillon, M., Graff, S. (2004). American Reference Books Annual. Portsmith, New
Hampshire: Libraries Unlimited. ISBN 1-591-58167-2 $125.00 Published for more than
three decades ARBA provides over 1800 entries, describing, and evaluating the most
recent reference publications.
R.R. Bowker. (2007). American Book Publishing Record: Monthly (ABPR On-line).
http://www.bowker.com/catalog/000020.htm. Subscription price $335 per year.
An on-line subscription database that cites cataloging entries for over 10,000 new titles
every month. ABPR gives detailed information based on MARC records, title,
authorship, cataloging numbers in either LC or Dewey.
American Book Publishing Record: Annual (ABPR Annual). New Providence, NJ: R.
R. Bowker. ISBN (10): 0-8352-4895-X; ISBN (13): 978-0-8352-4895-2; 2007; price
$485.00. This is the annual copy of a majority of the books published in America. The
Yolo County Library will have a copy of this, and we may ask to borrow it when
necessary.
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The Audies http://www.audiopub.org/i4a/pages/index.cfm?pageid=3630 are awards
given annually since 1996 by the non-profit trade organization, Audio Publishing
Association (APA). The awards are offered in 32 categories of fiction and nonfiction,
including three new in 2007 (suspense/thriller, children ages 12+, and Spanish language).
Nominees and finalists are considered to represent the best in audio spoken word
recording.
Audiobooks.com http://www.audiobooks.com is a privately owned company since 1989
located in Southern California. Claiming to have the world’s largest selection of audio
books, they provide audio books for adults and children in all formats: cassette, CD,
electronically downloadable, and MP3 CD.
Baker & Taylor. (2007). Award Winning Titles. http://www.btol.com/promo
_details.cfm?id 378&CFID=6570632&CFTOKEN=4977624. This publisher lists awards
given to books (Caldecott Medal, Corretta Scott King Awards, Michael L. Printz Awards,
Mildred L. Batchelder Award, Newbery Medal, Pura Belpre´Award, Robert F. Sibert
Medal, Schneider Family Book Award, Theodor Seuss Geisel Award) for current award
winners, and the previous year. It also highlights ALA’s notable designated categories, as
well as archiving information on the awards of previous years.
Baker and Taylor http://www.btol.com was founded as a bindery and subscription book
publisher in 1828. Baker and Taylor now provides books, video and music products to
libraries and retailers. Baker and Taylor also provides book award lists on their website
as well as links to top CDs, and up-to-date information on new releases and bestsellers
Barahona Center for the Study of Books in Spanish for Children and Adolescents
Database http://www.csusm.edu/csb/ is a bilingual website hosted by California State
University San Marcos. It offers two searchable databases—“Recommended Books in
Spanish” and “Recommended Books in English About Latinos.” Each can be searched by
title, subject or age range. In addition, a “New Books” link is updated weekly. The
database contains over 10,000 print books that were selected for quality of art and
writing.
Gillespie, John T. and Barr, Catherine (2005). Best Books for Children: Preschool
Through Grade 6. Westport, CT: Greenwood Publishing Group. ISBN 1-591-58085-4
$80.00. Updated every four years since (with occasional supplements at the two year
mark), the Libraries Unlimited Best Books Series is considered a must for collection
development. The 8th edition features 25,000 recommended in print titles with more than
5,000 new entries. The criterion for inclusion is previously being recommended by two
reputable reviewers. Organized by theme, each entry contains bibliographic data, awards,
and series notes.
Gillespie, John T. and Barr, Catherine (2004). Best Books for High School Readers:
Grades 9-12. Westport, CT: Greenwood Publishing Group. ISBN 1-591-58084-6 $75
and Supplement (2006). ISBN 1-591-58410-8 $40.00. Indexed by author, title, and
subject, this Libraries Unlimited edition features over 12,000 fiction and nonfiction titles
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published between 2001 and 2003 that are recommended for high school readers in 11
thematic areas such as art, biography, personal development, etc. Each entry includes
bibliographic data, brief description, and/or summary, awards, reading level and length.
Gillespie, John T. and Barr, Catherine (2004). Best Books for Middle School and Junior
High Readers: Grades 6-9. Westport, CT: Greenwood Publishing Group. ISBN 1-59158083-8; $75.00 with Supplement in 2006 ISBN 1-59158-411-6; $40.00 With similar
format and criterion to the other Libraries Unlimited series, the original publication
features 14,000 fiction and nonfiction titles published 1999-2003 for grades 6-9 and
arranged by 11 thematic categories. Entries include summaries, length, reading level,
awards and review citations. The 2006 supplement adds 2,600 additional recommended
titles published since 2004.
Booklist is published and created by the American Library Association (ALA). Its annual
subscription, includes publication on online accessibility, $425.00. It is published
twice a month and offers current reviews on 100 to 150 major works each year. Part of
each issue is dedicated to a review of an encyclopedia, dictionary, or other reference
work. Booklist is also available online at http://www.booklistonline.com
Booklist’s On-line Nonfiction Series Roundup.
http://www.ala.org/ala/booklist/youthseriesroundup/SeriesRoundup.htm Beginning in
2004, Booklist offers an online searchable database of nonfiction series. Searches may be
restricted by audience age, subject, and/or publisher to obtain a list of recommended
nonfiction series for children. Each recommended series title contains bibliographic data,
reviews, and a complete list of series titles. Reviews at the site are continually updated.
R.R. Bowker. (2007). Books in Print. http://www.booksinprint.com provides a database
of over 5 million book, audio book, and video titles. It includes sources for Best
Reference Books and Forthcoming Books. Librarians may only receive information on
these materials through subscription. While the Winters Library will not specifically
subscribe to this source, the Yolo County Library does have a subscription, and we are
able obtain information through the selection department.
BookMuse www.bookmuse.com Site hosted by Powell’s Book Store, BookMuse offers
in-depth Muse Notes for avid readers of all ages: questions to spark discussion,
thoughtful commentaries, author bios, leader's tips, suggestions for further reading.
Resources include lists of prizewinning books, book group tips and author interviews.
Books Out Loud: Bowker’s Guide to Audiobooks http://www.bowker.com/catalog
/000057.htm is a catalog with bibliographic information on over 120,050 titles available
as audio books. Listings in the catalog include reader’s name, price, running time, and
number of cassettes or CDs with a content summary. The catalog also lists contact and
ordering information for more than 1660 distributors. Called “the definitive bibliography
of audiocassettes. . .” by U. S. News & World Report
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ProMotion, Inc. (2007). Book Page. http://www.bookpage.com is an excellent free online
source that reviews on children’s, youth, fiction, non-fiction, and audio books. It covers
items such as gardening, cooking, Christian items, and books about world places. It also
provides some unique insights by the authors on the books they have written.
Benetech. (2007). Bookshare.org. Palo Alto, CA. http://www.bookshare.org
/web/Welcome.html. This organization is committed to providing books in large print,
and Braille for the seeing impaired. They also provide materials in CDs and tapes for
English language and Spanish language books, periodicals, and newspapers. They have
an actual Spanish version of their website as well. http://www.bookshare.org/web/
Welcome. html?libros=1
Book Spot http://www.bookspot.com provides free searches for book related information
through the worldwide web. Sites are chosen by Book Spot editors and organized into
easily accessible categories (reviews, bestseller lists, genres, etc.). It benefits libraries on
a limited budget since the site is free. Navigation is simple and direct through the site.
California State STAR Recommended Reading Lists: California Department of
Education. http://www.cde.ca.gov/ta/tg/sr/readinglist.asp. This searchable online
database utilizes 13+ progressively difficult recommended reading lists devised by the
California State Department of Education. Intended for parents, this is an excellent
resource for collection development to support curriculum. Individualized reading lists
are produced based on grade level and keyword searching. Individual entries on each list
provide title, author, availability (library and/or purchase), interest age level, summary,
and type of book. The sole stated purpose of the site is to encourage children to read.
Baker & Taylor. (2007). CD Hotlist. http://cdhotlist.btol.com. This list reviews music
CDs each month. These reviews highlight the background of the music, its genre, period,
and other important information. This is an excellent source for librarians to use for
finding current and up-to-date information on music for the library.
CDROM-Guide.com. http://www.cdrom-guide.com. Originally developed as a
discussion forum, this site has evolved into a highly sophisticated database of all types of
digital storage, including expansive product lists and price comparisons. Registration is
free. Although the site is not intuitive, once limits are set for software and educational
games, it provides useful and current information.
Children’s Books In Print. http://www.childrensbooksinprint.com, Included in the
subscription price or $435.00 is information on series, new books, award winners, and
bestsellers. Children’s Books in Print, a division of Books In Print, identifies books,
audio books, and video titles for children. The database can search children’s and young
adult’s materials through “5,000 subject categories of more than 650,000 titles from some
12,000 publishers and 175,000 contributors.” The Yolo County library has a subscription
to this database, and we may use it for ordering.
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Children’s Literature Comprehensive Database (CLCD) http://www.childrenslit.com.
This is a subscription database costing $295.00 for an annual subscription, but access to
award list is public. Containing over 1.4 million MARC records and 280,000 reviews of
children’s books from 36 review sources. This searchable database is by far the most
comprehensive and frequently used resource as first resort for librarians. In addition,
CLCD presents annual CHOICE awards in six categories from picture books to young
adults. Criteria for all awards include relevancy, appeal, and age appropriateness. In
addition, fiction is evaluated for creativity, and nonfiction for factual accuracy.
(Children’s) Software Finder. (2006). http://www.comfyland.com/software/ is
produced and hosted by Educational Toys, a division of Comfyware Ltd. It provides
recommendations for children’s software based upon age and developmental level, as
well as interactivity in some cases. Recommended titles of software include a description,
quotes from parents and a list of developmental benefits.
American Library Association. (2007). Choice: Current Reviews for Academic
Libraries Chicago, IL. Subscription price $300 per year [also available as Choice
Reviews Online http://www.choicereviews.org at $360.00 per year or Choice Reviews on
Cards at $380.00 per year] Published by Association of College & Research Libraries
(ACRL), a division of American Library Association. Choice magazine contains
approximately 600 book reviews per issue and is used by most academic libraries in the
United States for selecting and purchasing academic publications and media productions.
This review is currently subscribed to by the Yolo County library system and can be used
as a resource for materials in the humanities, history, and social sciences.
Criticas: An English Speakers Guide to the Latest Spanish Language Titles.
http://www.criticasmagazine.com Produced by Reed Business Information, this site
features monthly recommended lists of fiction and nonfiction books and media for both
adults and children (preschool to grade 2, grades 3-5 and young adult) as well as best
sellers. Adult recommendations also include translations from other languages, and
children’s lists include bilingual materials. Recommended titles include bibliographic
data, reviews, and ordering information. In addition, the archive of recommended
titles/reviews is searchable by keyword, author, publisher, or ISBN.
Cybereditions Corporation. (2007). Cybereditions. http://www.cybereditions.com
/spis/runisa.dll? SV:CYHOME:711431 Cybereditions publishes a free online source for
nonfiction books in ebook form and special printing of paperback editions. They list the
most recent titles that they have produced as well us those previously published. It is a
great source to find specific authors and subject areas.
Daily Press- Spanish Newspapers. (2007). http://ww.sispain.org/english/media
/press.html. This free website in English provides information about print and electronic
newspapers in Spanish. This website gives not only the names of the Spanish language
newspapers, but their URL’s as well. It also tells the librarian the average circulation for
many of the newspapers.
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Danny Yee’s Book Reviews. http://dannyreviews.com are book reviews or “ramblings of
a pathologically eclectic generalist” according to the website. Site makes available, free
of charge, reviews of over 900 books, fiction, and nonfiction. The majority of the reviews
are for adult books. Danny Yee, an Australian computer systems manager, writes all the
reviews.
Database of Award-Winning Children’s Literature (DAWL) http://www.dawcl.com
has been compiled and indexed by Librarian Lisa R. Bartle since 1997. It is an
extraordinary database that can be searched by any combination of the following—age of
reader, author/illustrator/translator, awards, ethnicity of protagonist, format, gender of
protagonist, genre, historical period, keyword, languages, multicultural (two or more
cultures interacting), publication year and setting. There are over 6,600 titles included
from 77 professional award sources internationally. Individual title records contain brief
bibliographic data and a short summary. Bartle is constantly adding and updating the
database. The search for multicultural literature is particularly useful in collection
development.
DNAML Pty Ltd. (2005). Ebook.com lists by subject area and language. Using
http://www.ebook.com brings the user to a page called SharewareBooks.com. Through
this page ebooks can be searched for, reviewed and then purchased. The searcher must
login and sign in for a free account.
Homa, Linda L., Ann L. Schreck, and Maureen Hoebener, eds. (2000). The Elementary
School Library Collection: A Guide to Books and Other Media. 22nd ed. Williamsport,
Pa.: Brodart, ISBN 0-872-72123-X; $139.95. Provides lists of high quality materials on
all topics in the elementary school curriculum. Will assist librarians in selecting materials
that integrate with the school curriculum. Includes reading and interest levels.
Ereader.com. (2007). http://www.ereader.com is a free online website that lists
bestsellers, recent releases, as well as genre information for fiction. Each book is
reviewed and full cost and publishing information is given.
Lynch-Brown, Carol, and Tomlinson, Carl M. (2005). Essentials of Children’s
Literature, 5th ed. Boston: Pearson. ISBN 0-205-42015-X; $49.73 Part II of Essentials
of Children’s Literature systematically discusses categories of children’s literature
including poetry, plays, picture books, traditional literature, fantasy, fiction (realistic and
historical), nonfiction (biography and informational books), and multicultural literature.
Each section includes definition and description, a discussion of evaluation and selection
techniques and detailed recommended reading list by age and by subcategories.
FictionDB.com http://fictiondb.com. The minimal subscription price of $29.95 makes
FictionDB.com attractive to libraries with a limited budget. FictionDB.com started as an
information source for readers of genre fiction in 1999. It offers reviews, and news on
upcoming releases; searches for authors/titles, publisher and author series lists, and
information on authors and publishers.
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Morton Grove Public Library. (2007). Fiction_L. http://www.webrary.org
/rs/FLbklistmenu.html. This free website was created by a library to provide information
on the many types of fiction literature. Each genre list shows the date that it was created
so that the librarian may know what areas are up to date.
Baker & Taylor. (2007). Forecast. http://www.btol.com/pub_details.cfm?id=11.
This free site produces monthly upcoming hardback titles. They also present a monthly
discussion on subject information on fiction and nonfiction areas that will be up and
coming. They have also added travel publications to this part of their website.
Information Today, Inc. (2007). Fulltext Sources Online. http://www.fsoonline.com/home login.cfm?sid=20899970. ISSN 1040-8258; $249.00 for an annual
subscription. This directory of periodicals provides information on online resources for
periodicals and newspapers in various languages, subject areas, and publishers as well.
While this source is a subscription service, Yolo County has subscribed to it, and we may
be able to obtain information on publications from there.
Gale Database of Publications and Broadcast Media. http://library.dialog.com.
bluesheets/html/bl0469.html. $950.00 subscription. Produced by Dialog, a division of
Gale Thomson, this comprehensive database contains over 87,000 records of newspapers,
magazines, journals, periodicals, directories, and newsletter as well as radio, television
and cable productions from Gale Research, Inc.’s print publications such as Gale
Directory of Publications and Broadcast Media (DPBM), Directories In Print (DIP), and
Newsletters In Print (NIP). Contents include name or title, contact, price, frequency,
circulation and publishing information as well as subject coverage, format, etc. Updated
continuously.
Gale Directory of Online, Portable, and Internet Databases. http://library.
dialog.com/bluesheets/html/bl0230.html. Produced by Dialog, a division of Gale
Thomson, this comprehensive database covers over 15,600 databases and related
products from over 4,000 database producers. Information includes detailed records
in three types of files—database, producer and vendor. The comprehensive database
file contains a description of content, subject coverage, type, language, time span,
update frequency, geographic coverage, producer contact information and vendor
availability as well as URL, fees, data providers, etc. This resource expands upon
Cuadra Directory of Databases, which was acquired by Gale Group in 1991 and is
continuously updated.
Thomas Gale. (2007). Gales Ready Reference Shelf. http://www.gale.com/servlet
/ItemDetail Servlet? region=9&imprint=000&titleCode=GAL9&type=4&id=111000.
This is a free website that lists the various electronic databases available through Thomas
Gale. While it is limited there is a location to submit requests for information as well if
needed.
Genreflecting. http://www.genreflecting.com. Based upon Genreflecting: A Guide to
Reading Interests in Genre Fiction, 5th ed. by Diana Tixier Herald, this free website by
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Libraries Unlimited provides reader advisory and collection development information on
genres such as adventure/suspense, Christian fiction, crime, fantasy, historical fiction,
horror, mystery, romance, science fiction and westerns. Each genre contains definition,
guides, resources, lists of authors and titles linked to Amazon for purchase, reviews, and
other details. Genreflecting: Children’s http://www.genreflecting.com/children.html
provides a companion website for children’s genre fiction. Genreflecting: Teen Fiction
http://www.genreflecting.com/Teen.html is the companion website for teen genre fiction.
Global Books In Print. http://www.globalbooksinprint. A division of Books In Print,
provides database on 12.5 million items from more than forty countries. Provides
information on more than a half million Spanish-language titles.
Balay, R., Carrington, V., & Martin, M. (Eds). (1996). Guide to Reference Books, 11th
ed. Chicago, IL: American Library Association. ISBN 0-8389-0669-9; $275.00
Although not as current as many other resources, Guide to Reference Books is still
considered the most definitive selection aid in building and maintaining a quality
reference collection. The 11th edition makes considerable improvements to the indexing
of this 2,000+ page volume which contains almost 16,000 fully described reference tools.
Latin American Studies Center Publications. (2007). Hispanic American Periodicals
Index ISSN 0270-8558; Annual subscription $425.00 found at HAPI Online
http://hapi.gseis.ucla.edu web/index.php?token= 4f48ff4efdd0028be099467c46522ed1 or
can be ordered through Ulrich’s Periodicals Directory. This publication list journals,
magazines and newspaper sources for Spanish language materials The Spanish language
coordinator would have information on this source.
Michigan State University. (2007). H-Net (Humanities and Social Science Online).
http://www.h-net.org/reviews. This is a free online website devoted to providing
scholarly review sources for items in the humanities and social sciences. While the
Winters Library will not purchase many items in their listing, a librarian can join a list
serve to specifically keep up-to-date on sources needed for specific subject areas needed
in the library.
Horn Book. is available as a journal and online at http://www.hbook.com, for an annual
subscription of $34.95. It reviews children and young adult books. Founded in 1924,
Horn Book is considered essential for librarians selecting and maintaining children and
young adult collections. Seventy reviews of new books are included in each issue. Horn
Book magazine is published six times annually.
Information Today. (2007). Medford, NJ. http://books.infotoday.com. Is an online
database with an annual subscription of $79.95. It consolidates a database for books,
journals, and other items for librarians. The information provided gives information on
newly released books. It also provides a helpful place to search by subject areas, and
type. It also provides a listing of library resource in such areas as vendors, book dealers,
equipment, and such.
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InfoTrac Gale database hosted by many public libraries is an excellent source for
reviews from a variety of sources including magazines, journals, and newspapers.
Fulton, L., & Ferber, E. (Eds). (2007). International Directory of Little Magazines and
Small Presses. Paradise, CA: Dustbooks. ISBN # ISBN: 0-916685-39-1; $55.00 Cloth.
(or $36.00 for a 4 year subscription.) http://www.dustbooks.com/d.htm. This resource
lists over 4,000 books and magazines that might be considered avant-garde, cutting edge.
It includes non-fiction, fiction, chic fiction, reviews, artwork, music, and information on
long poems, plays, satire and more. A great resource for materials that represent a diverse
public library population.
Internet Movie Database, Inc. (2007). The Internet Movie Database. http://www.imdb.
com. This free database of movies while large will provide information on upcoming
movies, and award winning movies, TV episodes and more. The database may be search
by keyword, a phrase in a movie, plots, quotes, companies, and titles. The database can
be searched by the category top movies. Then a search for genre, box office hits, top
rentals, years of production.
Regents of the University of Michigan. (2007). The Internet Public Library.
http://ipl.org/div /subject /browse/hum60.60.00. This source provides free access. It lists
many websites and organizations working in areas that affect the public (health,
education, leisure, government). The websites include but are not limited to non-fiction,
fiction, reference, teens, children, and many subject areas, including materials with
electronic text and online versions. These will be good resources for the Winters
librarians to search for information to provide for the public. It may give good lists for
portals to information for the public as well.
Kay E.Vandergrift’s Special Interest Page (2007). http://www.scils.rutgers.
edu/~kvander/index.html. This award winning website was created in 1995 by Professor
Kay Vandergrift of the State University of New Jersey, Rutgers. It is an incredibly rich
site of resources for both children’s and young adult literature. Of particular interest in
selection and collection development are the following links from the main page:
 Vandergrift’s 100: List of Young Adult Authors and Titles at
http://www.scils.rutgers.edu/~kvander/YoungAdult/100list.html
 Vandergrift’s Children’s Literature Page at
http://www.scils.rutgers.edu/~kvander/ChildrenLit/index.html
 Vandergrift’s Readings in Children’s Literature
http://www.scils.rutgers.edu/~kvander/ChildrenLit/reading.html
 Illustration and the Art of the Picture Book
http://www.scils.rutgers.edu/~kvander/Culture/illustration.html
Kirkus Reviews. http://www.kirkusreviews.com is available in online and print formats
for an annual subscription cost of $450.00. This print edition is published 24 times a year
with nearly 5,000 reviews annually. Founded in 1933, Kirkus Reviews is regarded as a
reliable source of book reviews (Children and Adult).
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Kister, K. (1994). Kister’s Best Encyclopedia. Phoenix, AZ: Oryx Press. (2nd ed.). ISBN
#0897747445; $5.00. This book discusses excellent sources for adult, children, and
youth. Though it is currently not updated, it will provide a starting point for many of the
major publishers in the field of reference.
Kliatt. http://hometown.aol.com/kliatt. A bi-monthly publication with an annual
subscription of $39.00. Kliatt publishes reviews of books, audiobooks, and educational
software for young adults. Editors Claire Rosser, Paula Rohrlick, and Jean Palmer all
hold degrees in Library Science. Founded in 1967, Kliatt has a reputation for quality and
dependability. Kliatt reviews over 1,200 books and 300 audiobooks each year.
Lectorum http://www.lectorum.com/eng/index.htm Site hosted by Scholastic includes
resources for Spanish collections plus resources for teachers, parents and children related
to selection and reading enhancement.
Librarians Choose a Century of Good Books, Library Journal, v 123, n 19, Nov 15,
1998, pp. 34-35. A survey of Library Journal readers produced a list of 150 20th-century
fiction titles regarded as the most influential.
Library Journal, http://www.libraryjournal.com, written by and for librarians
provides cutting edge information on library services, technology, policy, and materials.
Twenty (20) issues are published annually for a cost of $149.99. The website contains
information on “Most Borrowed Books in U.S. Libraries” and bestseller lists, as well as
reviews, collection development information, and pre-publication news.
American Library Association. (2007). Library Technology Reports. http://www.tech
source.ala. org/ltr. ISSN: 0024-2586; $325.00. This periodical discusses library
technology issues that libraries face daily. The March/April edition devotes its coverage
to discussing e-journals, vendors, and acquisitions. While the Winters Library will not
subscribe to this journal. The Yolo County library does subscribe to it. They will be able
to help provide sources for this when needed.
Information Today, Inc. (2007). LMP (Literary Market Place). ISBN # 1-57387-255-5;
$299.95. This publication can be ordered and found at http://books.infotoday.com
/directories/lmp.shtml. This book is a list of 54 sectors of the publishing industry. It will
provide needed information on finding unique publishers of various types of materials.
The Winters Library will not purchase this, but it will be available from the Yolo County
Library.
LitLovers http://www.litlovers.com/ Online community dedicated to books and book clubs with
resources for selecting books, or thinking and talking about them. Resources are available for
finding a review, a discussion guide, a course, or a recipe (to match your book, of course).

ProQuest. (2007). Ulrich’s Periodicals Directory: Magazines for Libraries. ISSN 00000914; $305.00. This is a subscription only service. It provides full-text reviews and
information that keeps librarians up to date about new magazines, magazines that are
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changing their titles or having other issues. It profiles nearly 7000 top periodicals. The
Yolo County Library subscribes to this. We will use it as needed.
Media Review
Digest.http://www.olc.org/support/documentation/firstserch/databases/dbdetails/
MediaRevDigest.htm . Produced by Pierian Press (1989 to present) and updated
quarterly, the database contains over 106,000 records of reviews of educational and
entertainment media from 220 review sources. Pay per search.
OCLC Online Computer Library Center. (2007). NetLibrary.com: Public Libraries.
http://www.netlibrary.com/Librarian/Products/PublicLibraries.aspx. This free online site
provides information specifically geared towards public libraries. They include many of
the subject areas, genres, recreational and current materials that public libraries need to
have in their collections. They also provide a useful site for collection development, as
well as receiving notices for new titles:
http://www.netlibrary.com/Librarian/Products/Collection _Development.aspx . They also
have an online listing of audiobooks as well:
http://www.netlibrary.com/Librarian/Products/AbouteAudiobooks.aspx.
Schaffner, Paul. (2007). New Jour. http://gort.ucsd.edu/newjour. This is a free online
source that provides an exhaustive list of journals. The journal may be searched for by
title. If the information is not found an e-mail is provided to ask about the journal being
sought.
New York Times Company. (2007). New York Times Best Seller List.
http://www.nytimes.com/pages/books/bestseller/index.html. This free site lists the “best
seller” books in non-fiction, fiction, hard cover and paperback, children’s books, as well
as books giving advice.
New York Times Company. (2007). New York Times Book Review.
http://www.nytimes.com/pages/books/index.html. This free site includes the ability to
view the New York Times Sunday Book Reviews, as well as the ability to browse
books and listen to book reviews by downloading to an ipod. This site will serve the
library, as well as the patron in Winters Library who travel and want to know what books
are hot and bestsellers.
Newsbank Database hosted by many public libraries offers current and archived reviews
of books from a variety of serials.
NICEM - National Information Center for Educational Media. (2005). NICEM Film and
Video FinderOnline. http://www.nicem.com/links.htm#libr. Annual Subscription
$500.00. This online paid subscription source provides important information for higher
quality films and videos for educational purposes. Arrangements should be made with the
Yolo County offices to use these sources for ordering materials.
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Notable Children’s Books List divided into Younger, Middle, and Older Readers.
http://www.ala.org/ala/alscawardsscholarships/childrensnotable/notablecbooklist/currentn
otable.htm. This list of notable children’s books is produced by American Library
Association. It gives a list of many items specifically in the age range for the young,
middle, and older reader. They have taken much thought and effort to guide librarians in
their varied choices and suggestions.
NoveList and NoveList K-12 (2007). EBSCO Publishing. http://novelst4.epnet.com
/NovApp/novelistk8/core.aspx?sid=CAB630D4-98C2-48C7-ACC78FCB6976E596%40sessionmgr2. This database is available to library cardholders
through a consortium database subscription purchase. The online database is an excellent
resource for reader advisory and fiction selection. Although NoveList includes 135,000
listings for all ages, NoveList K-12 is the most comprehensive source for children’s
fiction. Searchable by author, title, series, or keyword, a brief list is returned for the
browser with each title linked to a detailed record which includes bibliographic data and
evaluative reviews from professional sources. In addition, links quickly direct the user to
related resources such as author websites, awards, book talks, other books by author,
teaching resources and/or similar titles.
OCLC FirstSearch Service Databases in Brief. http://www.oclc.org/support/
documentation/firstsearch/databases/dblist/#summary provides an overview of 75+
databases. The summary chart includes suggested audience/library type, ordering options,
availability (OPACs, links, other databases, OCLS ILL, etc.), and the descriptions section
includes coverage, update frequency, number of records and sources and description.
Oliver Charbonniau’s English Language Graphic Novels List for the Bibliotheque
Nationale du Quebec. http://alcor.concordia.ca/~ocharbon/cla/.Compiled by Oliver
Charbonniau in 2004 for the National Library of Quebec, the citation database in MS
Access is intended to provide adults (ages 12+) with a retrospective of the last 20 years of
the “best of the best” graphic novels based upon receipt of one or more of the following
awards for graphic novels (Harvey http://harveyawards.org , Will Eiser Comic Industry
http://users.rcn.com/aardy /comics/awards/eisnersum.shtml , and/or Ignatz
http://www.spxpo.com/ignatz.shtml)
Outstanding Reference Sources. (2006). http://www.ala.org/ala/rusa/rusa
protools/outstandingref/thelists1/lists.htm. Produced by Reference and User Services
Association (RUSA) of ALA, this annual list is developed by the RUSA’s Reference
Resources Committee. The recommendations span a wide range of high quality reference
materials suitable for small to medium-sized libraries. Links are available for past years
as well (1997 to current).
Outstanding Science Trade Books for Students K-12. http://www.nsta.org/ostbc.The
award winning list of books is produced annually by the National Teachers of Science
Association; the annotated list is made up of recommended titles, and is extensive and
subdivided into categories of biography, earth and space science, environment and
ecology, health and science, life science and physical science. Inclusion on the
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recommended list is based on rigorous standards of accuracy, clarity, presentation,
compatible text and illustrations, age appropriateness and freedom from gender, ethnic
and socioeconomic bias. Links are available for the previous twelve years of awards. This
resource was previously known as Outstanding Science Trade Books for Children and
targeted grades K-8. In 2002, the scope was expanded to include high school students as
well.
CVCO Central Virginia’s Community Online. (2007). Overbooked. http://www.over
booked.org. This website specializes in giving reviews and information for all genres of
fiction and nonfiction. Books about African Americans, westerns, romance, crime novels,
and adventures, Christian, science fiction, fantasy, and horror can be found here. It also
provides a link to Reader Advisory.org, which allows librarians to view booklists on that
site, as well as view list of genre items.
Baker & Taylor. (2007). Paper Clips. http://www.btol.com/ps_details.cfm?id=30. Each
month this publisher highlights paperback books recently release. Each month they
provide pdf files for items that have the picture of the item, a review, cost, ISBN, and
awards. Archives for the previous years publishing is also available by pdf files.
Thomas, Rebecca L. and Barr, Catherine. 2005). Popular Series Fiction for Middle
School and Teen Readers: A Reading and Selection Guide. Westport, CT: Greenwood
Publishing Group. ISBN 1-59158-202-4; $50.00. Popular Series Fiction is another
useful and exhaustive list by Libraries Unlimited of fiction series targeted for middle
school and teen readers. Main entries are arranged as alphabetical listing of series, which
includes title, author, publisher, grade level, genre, and summary in addition to individual
titles within the series. In addition, there are author, title, and genre/subject indices.
Included in the appendices are Books for Boys, Books for Girls, Books for Reluctant
Readers and Developing Series (high interest with less than 3 volumes).
Project Gutenberg Literary Archive Foundation. (2007). Project Guttenberg. Salt Lake
City, UT. http://gutenberg.net. This free online resource contains information on
computer generated audio books. http://www.gutenberg.org/browse/categories/2 books
read by humans, human read audio books and many other catagories to browse such as
author, http://www.gutenberg.org/ browse/categories/1. These include the top 100
Ebooks yesterday, top 100 authors yesterday, top 100 Ebooks last 7 days, top 100 authors
last 7 days, top 100 ebooks 30 days, top 100 authors last 30 days, top 100 ebooks
yesterday, top 100 authors yesterday. The website also lists music from many languages
of the world. http://www. gutenberg.org/browse/languages/no.
Public Library Catalog. http://www.hwwilson.com/print/publibcat.cfm. A four year
subscription and online access (includes hardcover volume plus three annual paperbound
supplements) is available for $410.00. Public Library Catalog allows librarians to build a
collection in adult reference and nonfiction using recommendations from Wilson. Entries
include bibliographic information, price, subject headings, annotation, and reviews.
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Northern Lights Internet Solutions. (2003). Publisher’s Catalog and Announcements.
http://www.lights.ca /publisher /index.html. This free website provides an online listing
of types of materials such as travel, medicine, poetry, etc. There is also a listing of
publishers that may also be reviewed. Information on many world languages is also
available. Publishers’ information on magazines and ebooks is also available.
Publishers Weekly. http://www.publishersweekly.com. An annual subscription (includes
print and online access) is $239.99. “The International News Magazine of Book
Publishing and Bookselling” is published weekly and its target audience is booksellers,
librarians, and publishers. It provides information (reviews, bestsellers) on new titles as
well as archived materials to 1997.
Bodart, Joni Richards. (2002). Radical Reads: 101 Young Adult Novels on the Edge.
Lanham, MD: Scarecrow Press. ISBN 0-810-84287-4; $39.95. The recommended list of
101 YA adults produced from1994-2001 provides a selection aid for librarians seeking to
encourage reading among YA population by selecting materials that are realistic and
relevant and as a result controversial. Multiple indexes supplement the alphabetical title
index which includes bibliographic data, reading and interest level, genre, awards, review
excerpts, keyword descriptors, description of characters, themes, and potentially
controversial aspects.
Reading Group Choices http://www.readinggroupchoices.com/ Site offers
recommended reads, book club tips, editorials and reviews as well as lists of annual book
group favorites 2002-2007.
Hysell, S. (Ed.). (2007). Recommended Reference Books for Small and Medium-sized
Libraries and Media Centers. (Vol. 27). Westport, CT: Libraries Unlimited. ISBN 1591-58526-0; $70.00. This publication reviews (including both strengths and
weaknesses) over 500 reference books, CD-ROMs and websites produced 2004-2006.
This is provided by librarians and subject matter experts with an emphasis on lower price
and highest quality. Recommendations are coded for appropriateness in library type.
Reference & User Services Quarterly. http://www.ala.org/ala/rusa
/rusapubs/rusq/referenceuser.htm. The Reference & User Services Quarterly is the
official journal of the Reference and User Services Association of the American Library
Association. Provides information of interest to reference librarians, and highlights
excellent sources to provide for the patron.
National REFORMA Office. (2007). REFORMA. http://www.reforma.
org/refogold.htm#guerena. This free website lists information on reference source in
Spanish, as well as magazines, journals and newspapers. It also provides information on
list serves, websites in Spanish and many other Spanish sources for information.
Rolling Stone: Reviews (2007). http://www.rollingstone.com/reviews.In the online
version of Rolling Stone Magazine (as in print) it reviews and discusses CDs, movies and
DVDs. Each category contains a list of items rated by reviewers on a scale of 1-5 stars.
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Each title is linked to a signed evaluative review. In addition, users may rate the item
themselves or provide a customer review. Music clips are available for preview of many
of the items.
School Library Journal. http://www.schoollibraryjournal.com. Annual subscription is
$129.99. The School Library Journal reviews books, multimedia, and technology for
children and young adults. The School Library Journal provides up-to-date information
for integrating libraries into school curriculum, assisting with technology, reading, and
information literacy, and building collections for children and young adults.
Science Books and Films Online. Recommended Lists http://www.sbfonline.com
bestlists.htm. Recommended lists for science resources are produced annually (and
published in the January/February issue of Science Books and Films in four categories—
Best Books for Children, Best Books for Junior High and High School Readers, Best
Films and Best Software. Applying standards of quality, accuracy, clarity and prompting
of curiosity, this is an excellent resource for librarians, teachers, and parents. Lists are
subdivided into Dewey classification.
Bleznick, Donald W. (1995). A Sourcebook for Hispanic Literature and Language: A
Selected Annotated Guide to Spanish, Spanish-American and United States Hispanic
Bibliography, Literature, Linguistics, Journals, and Other Source Materials, (3rd ed.).
Lanham, MD: Scarecrow Press. ISBN 0-8108-2981-9; $75.00. Although not useful for
the collection of contemporary literature because of the publication date, this is an
excellent selection aid for developing a core collection of classic Spanish literature.
Extensive bibliographic guides are indexed by author and title.
Spin.com: Reviews, Music for Life. (2007). http://www.spinmag.com/reviews.
In the online version of the print music magazine by the same name, reviews are a regular
feature and span a wide range of contemporary genres. In addition to signed reviews of
featured titles, download clips and links to Napster are provided.
ProQuest. (2007). Ulrich’s Periodicals Directory. ISSN 0000-2100; $920.00. This
database is an excellent online resource where journals, magazines and various
periodicals and database subscription information can be found. The Yolo County
Library subscribes to this resource, so information may be obtained from them.
Video Librarian. (2006). Video Librarian: The video review guide for libraries. ISSN
0887-6851; $64.00. This subscription base website provides reviews for videos and
DVDs. The reviews give an indication of the age group that the movie will be appropriate
for, and whether it is considered good for public library use. It does not however indicate
if languages other than English are available in the captioning, nor if the movie is close
captioned for a hearing impaired audience, but it does provide a very broad overview of
many movies.
VOYA (Voice of Youth Advocates). http://www.voya.com. Published bimonthly,
VOYA addresses the information needs of teenagers. Started in 1978, it is dedicated to
serving 12-18 year-olds, promoting intellectual freedom, and advocating for the teen
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population. Provides information on materials suitable for YA programs and collections.
What Should I Read Next? (2007).
http://www.whatshouldireadnext.com/books/search. A database of over 20,000 titles
created by Thoughtplay, Inc. will match your simple entry of a favorite title or author
with recommendations of other real readers for similar reads. Each entry is linked to
Amazon (UK or US options) for more information including reviews and purchase
information. Avid readers are encouraged to register and add to the database by creating
favorites lists. Free registration includes a monthly newsletter. In addition, there is a beta
site for film and music entitled This One Next at
http://www.whatshouldireadnext.com/books/search
What’s Next Database. http://www.kdl.org/libcat/WhatsNextNEW.asp. Developed and
maintained by Kent County Library, this database facilitates the search of series fiction.
Searches can be executed by author name, series, book title, age target, or genre. Results
utilize author name and can be further narrowed by name of series which will produce
individual lists of books within the series.
Young Adult Library Service Association (YALSA) publishes recommended lists
(Best Books, Great Graphic Novels, Outstanding Books for College Bound, Popular
Paperbacks, Quick Picks for Reluctant Readers, Selected Audiobooks, DVDs and Videos,
Teens’ Top Ten) and awards (Alex, Printz, and Odyssey) for print and non-print, fiction
and nonfiction geared to young adults.
http://www.ala.org/ala/yalsa/booklistsawards/booklistsbook.htm
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Appendix J- Woodland Public Library Rose Gardens

Reservation Form

Date requested
Type of event
Responsible person (please print name)
Name
Address
Phone

_____________________________________________
(Signature)

________________
(Date)

Approved 1/9/06
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