POLICY ON CHILDREN IN THE LIBRARY
Children of all ages are welcome to the Woodland Public Library. Children and adults have the right to
use the library in safety and in an atmosphere conducive to studying and thinking. Therefore, it is the
library policy that:
1. All children in the library under the age of seven must be accompanied by a responsible adult,
older sibling or babysitter. In the case of groups of children, there must be one adult for each
four children. Children under the age of seven cannot be left in the library while their
responsible adult is attending a meeting in the Leake Center. During Pre-School Story
Times, the adult must remain in the building.
2. All children in the library will behave appropriately. If they are disruptive, they will be given
and warning and told they have the choice of behaving appropriately or leaving the library. If
the disruptive behavior continues, they will be escorted from the library and told they cannot
return that day. In cases of repeated problems, they can be barred from the library for a
longer period of time, i.e., the rest of the week.
3. If a young child accompanied by an adult is being disruptive, the adult and the child will be
approached. The adult will be told how the child must behave, and the child will also be
reminded. If the disruption continues, the adult will be told to remove the child from the
library.
If the Children’s Librarian is available, he/she should be responsible for this policy. If not, the Librarian
on duty will carry out the policy. Should there be no Librarian on duty any Library Technical Assistant II
may carry out this policy.
If a child is left unattended at the time the library closes and the staff feels the child is too young to be left
alone, they will follow these steps:
1. Two staff members will remain with the child—preferably the Children’s Librarian or Librarian
on duty (if available)—and one other staff member. Staff will attempt to telephone the adults
responsible for the child. If they are contacted, they should be told to pick up the child. They
should be told that staff will stay with the child up to fifteen minutes, at which time the police
will be called and asked to pick up the child.
2. If an adult cannot be reached, the police will be called to pick up the child.
3. UNDER NO CIRCUMSTANCES will a staff member leave the library premises with a child.
4. UNDER NO CIRCUMSTANCES will there be less than two staff members with the child.
If it becomes obvious to staff that a child or group of children are being left in the library for child
care purposes, the following policy will be implemented:
1. If the child/children are not disruptive or overly demanding of staff time, they should be allowed
to stay in the library.
2. If the child/children are disruptive, the policy on disruptive behavior will be carried out. The
child/children will be told to inform their parents that they will not be allowed to spend time at
the library if they continue to be disruptive.
3. If they return and continue to be disruptive, they are to be asked for their parents’ names, address
and telephone number. The child’s library card can be checked if it is impossible to obtain this
information in any other way. The parents will be telephoned and/or sent a letter explaining
library policy. (See attached sample)
4. If the child cannot or will not give the information, and it cannot be obtained from other sources,
the police will be called to remove the child/children.
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